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Supporting Certificate must have been
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Will be communicated Separately

Date of Examination
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The candidates who have applied earlier against Advt. 10/2024 must apply afresh for this

advertisement.
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CHAPTER 1
Invitation of Applications
Online applications are invited for direct recruitment to Group C posts from the Common Eligibility
Test (CET) Group-C qualified candidates against Advt. No. 03/2026 through the URL address i.e.
https://adv032026.hryssc.com from 02.02.2026 to 15.02.2026 till 11.59 P.M. Thereafter, the website
link will be disabled.

CHAPTER 2

Details of various groups, posts with category wise Bifurcation, age and minimum essential
qualification for the Group-C (Steno) posts of various Department/Board/Corporation/
Commission etc. are attached at Appendix-A.

Note: (A) In case, the candidate applies on the basis of equivalent qualification(s) for the post(s)
where ‘equivalent’ word is mentioned in essential qualification(s), the consideration of the said
equivalent qualification(s) of the candidate at the level of Commission will be only provisional
subject to its acceptance by the indenting Department after due verification (Appendix B).

(B)  Further, if a candidate claims eligibility on account of possessing higher qualification in same
line as prescribed in minimum qualification for that particular post, in view of Haryana Government
instruction No. 10/4/2015-3GSII, dated 25.03.2016, in that case, the consideration of said higher
qualification in the same line at the level of Commission will only be provisional subject to its
acceptance by the indenting Department after due verification.

CHAPTER 3

Details of Stenography SKill test syllabus for different categories in the group are attached at
Appendix-C-I & Appendix-C-II for written exam test (available on the website of HSSC).

CHAPTER 4

Criteria for Selection & Examination

The Recruitment will be made strictly in accordance with CET Policy for Group C dated 31.12.2024
& its amendment dated 11.07.2025 (Appendix-D) and Haryana Staff Selection Commission Rules
2025 dated 27.05.2025 (Appendix-E).

Pattern of Examination:-

Stage:-I- Stenography Skill test is as per syllabus and criteria for qualifying stenography test is also
mentioned in Appendix-C-I which is qualifying in nature.

Stage:-11- Pattern of Written Examination as per syllabus mentioned in Appendix-C-II:-

1. Total number of Multiple Choice Questions (MCQs):100

11. Total marks: 100

1il. Duration of examination-1 Hour 45 Minutes

Minimum qualifying marks: -General Category : 50%

Reserved Category (both vertical and horizontal) : 40%

All questions shall be compulsory. Question paper shall be Bilingual (English & Hindi) and an offline
(OMR based) written examination will be held.

For every question, the candidate will be provided four options to choose from, in the question paper.
After having selected his/her preferred option, every candidate shall need to fill the corresponding
circle in the OMR sheet. There shall be no negative marking for a wrong option having been filled. In
case a candidate does not wish to attempt a question, he/she will need to fill in the fifth circle/bubble
in the OMR sheet. Failure to do so shall result in deduction of one mark. In other words, for every un-
attempted question, there shall be negative marking of minus one mark.

CHAPTER 5

PROCESS FOR RECRUITMENT OF GROUP C POSTS:
(1)  After publication of CET (Marks) in accordance with sub-clause (xi) of clause 7 of CET




6.1.

6.2

(ii)

(iif)

(iv)

(v)

(vi)

(vii)

Note:-

notification dated 31.12.2024, the posts available for recruitment shall be advertised by the
Commission along with the syllabus, procedure/manner of conducting skill and/or written
examination of the advertised posts and last date for attaining minimum educational
qualifications and/or experience. On the advertisement being issued, the Commission shall
invite applications electronically of the eligible candidates based on the merit list of CET
Score (Marks) to know whether the candidate is willing to appear for skill and/or written
examination for that post.

(Provided that out of the candidates applying for the post, the maximum number of candidates
eligible to appear for the skill and/or written examination shall be ten times the total number of
posts advertised by the Commission. The eligible candidates shall apply electronically on the
website of the Commission using their Registration Number. The last date for submission of
application shall also be mentioned in the advertisement by the Commission).

If the CET (Marks) of the last candidate who has applied for the post in terms of sub-clause (i)
above is achieved by more than one candidate, then all the candidates at the cut off CET
(Marks) who have applied for the post shall be entitled to be considered for appearing in the
skill and/or written examination for the post(s) advertised by the Commission.

On receipt of requisitions of the posts of different nomenclature but of similar educational
qualifications and pay scales, the Commission shall be competent to hold one common skill
and/or written examination with the condition that the distribution/allocation shall be on merit-
based option given by the successful candidates for the post and/or Department.

When the number of candidates applying under sub-clause (i) who are eligible is less than the
number limit specified in the above said clause then the Commission may extend the date by
publication on the website for enabling further eligible candidates to apply.

For consideration of a candidate against a post of general category, such candidate has to secure
minimum 50% marks in the skill and/or written examination to be considered for
selection/recruitment. In case of consideration against the reserved category post (whether
vertical or horizontal) the candidate shall receive a concession @ 10% for the purpose of
eligibility for the purpose of skill and/or written examination, i.e. the minimum cut off for such
candidates shall be 40% because they have been given 10% concession in minimum marks.

The Commission shall on the basis of marks obtained in the written/skill examination shortlist
the candidates for selection, recommendation or waiting list in the respective categories and
publish on the website in accordance with clause 12 of CET notification dated 31.12.2024.

For calculation of total marks of skill and/or written examination of a candidate, the marks
obtained in skill and/or written examination shall be added to the score, if any, (like NCC in
case of Police Recruitment etc.) to derive at the total marks of skill and/or written examination
of the candidate.

The Commission reserves the right to review the formula to decide the maximum number
of CET qualified candidates who shall be eligible to appear for the skill and/or written
examination, in future whenever it feels the need for the same.

Save as otherwise provided in any instructions of Government, in case of non-availability
of eligible candidate(s) of respective category after the skill and/or written examination
for the post which remain unfilled shall be re-advertised as per reservation policy.

CHAPTER 6

Reservation:

The benefit of reservation will be given only to those DSC/OSC/BCA/BCB/EWS/PwD and ESM
candidates who are bonafide resident of Haryana State and submit the application form against
reserved category posts. The reserved category candidates belonging to other States/ UTs will be
allowed to compete against the posts meant for general category only and will be considered as
general category candidates.

Implementation of reservation policy, maintaining reservation roster and earmarking of  vacancies



6.3.

6.4

6.5.

6.6.

6.7.

for different categories comes under the domain of the concerned departments and Commission has
nothing to do with the number of posts requisitioned under different categories. Benefit of reservation
to the persons of reserved category will be as per Haryana Government  instructions contained in
letter No. 22/10/2013-1GS-III, dated 15.07.2014 and thereafter issued from time to time upto the date
of advertisement shall be applicable.

With regard to the PwD category posts, in case a particular category of suitable PwD candidate as per
advertisement is not available, then the other suitable PwD category candidate may be accommodated
if permitted by the concerned department as per the instructions applicable.

The short-listing of candidates shall be done on the basis of particulars filled in online application
form for which supporting documents shall be uploaded. After submission of online application form
no change of particular at any stage shall be entertained.

(1) If any candidate belongs to DSC/OSC/BCA/BCB/EWS is/are selected in the open competition for
direct recruitment on the basis of their own merit, they will not be counted against the quota reserved
for Scheduled Castes/Backward classes, they will be treated as open competition candidates.
However, such candidates should fulfill conditions of eligibility regarding age etc. as are meant for
general category candidates.

(i1) Persons with disabilities selected on their own merit without relaxed standards alongwith other
candidates, will not be adjusted against the reserved share of vacancies. The reserved vacancies will
be filled up separately from amongst the eligible candidates with disabilities which will thus comprise
physically handicapped candidates who are lower in merit than the last candidate in merit list but
otherwise found suitable for appointment, if necessary, by relaxed standards. It will apply in case of
direct recruitment only, wherever reservation for persons with disabilities is admissible.

BCA (Non- Creamy Laver) and BCB (Non-Creamy Laver):-

The candidates belonging to BCA(Non-Creamy Layer)/BCB(Non-Creamy Layer) categories are
directed to obtain the fresh/latest BCA or BCB certificate, as the case may be, as per Haryana
Government instructions No. 22/132/2013-1GS-III dated 22.03.2022, Government notification No.
40/13/2024-1SW dated 16.07.2024 (Appendix F).

This certificate should have been issued on or after 01.04.2025 & on or before the closing date
of application form. BCA & BCB candidates of Haryana who fall in the creamy layer as specified
by the Government of Haryana are not entitled for the benefit of reservation and they would be
considered as General category candidates for all intents and purposes.

Note 1: The BC-A/BC-B certificate issued for contesting the Panchayati Raj Elections shall not
be considered.

Note 2: OBC certificate issued for jobs in Central Govt. shall not be considered.

The valid proforma of the BC-A/BC-B certificate is annexed as Annexure IV. The certificates issued
in the required proforma will only be considered.

EWS category:-

As per govt. instructions issued vide no. 22/12/2019-1GS-II1, dated 25.02.2019, EWS certificate
valid for State of Haryana (Appendix-G) on prescribed proforma (Annexure —V A or Annexure-V
B) should be valid for the year in which the candidates have applied for the posts. The EWS
certificate should have been issued on or after 01.04.2025 and on or before the closing date of
application form.

Note 1:- The certificate issued after the closing date of application shall not be considered
under any circumstances.

Note 2:- EWS certificate issued for jobs in Central Govt. shall not be considered.
Note 3:- EWS certificate issued in Annexure-V A or in Annexure V B will be considered.
Deprived Scheduled Castes (DSC) and Other Scheduled Castes (OSC):-

As per govt. instructions issued vide no. 22/163/2024-5HRIII, dated 13.11.2024, for the purpose of
reservation in services, the Scheduled Castes in Haryana have been sub-categorized in two categories
i.e. Deprived Scheduled Castes (DSC) and Other Scheduled Castes (OSC) and candidate should




6.8

6.9.

6.10.

6.11.

6.12.

7.1.

7.2.

7.3.

upload the certificate clearly mentioning the sub-category of DSC or OSC as per Annexure-A of the
Government instruction No. 22/163/2024-5HR-III dated 13.11.2024 (Appendix-H). As a matter of
abundant caution, it is clarified that the DSC/OSC certificate must have been issued after
13.11.2024 and on or before the closing date of registration for CET.

Ex-serviceman

Benefit of reservation to Ex-Serviceman & their family members will be as per Government
Instructions bearing No. 12/15/2019-4GS-II dated 09.03.2022 and 13.04.2022 both these instructions
are annexed as (Appendix-I)

ESM candidates shall attach attested photocopy of valid documents issued by the competent authority
which individually or jointly show the date of entry into Armed forces and date of Release,
Discharge, Clause of Discharge, cause of Discharge, percentage of disability pension/disability
element. Family Member of Disabled ESM and Family member of ESM shall attach valid eligibility
certificate issued or renewed after 03.02.2025 strictly as per format annexed as Annexure VI

Benefit of reservation to the children/grandchildren of Freedom Fighters will be as per Government
Instruction No. 22/49/2021-1GS-III dated 27.10.2021 and 26.04.2022. Children/Grand Children of
Freedom Fighter shall be required to produce the Certificate duly issued by the respective competent
authority (Appendix-J).

Commission can direct the family member of ESM candidates to provide relevant information in any
authentic form to avail the benefits.

If for any post in a group, there is no vacancy for reserved category, then the candidate of reserved
category can apply under general category and will be shortlisted as per merit of general category. A
candidate will be considered for a post/Department under General Category, if such a candidate has
given his/ her preference for the same and fulfill the essential qualifications for the post/ Department
under general category.

CHAPTER 7

Persons with Benchmark Disabilities (PwBD) (Divyangjan):
List of Benchmark Disabilities in terms of Section 34 of the Rights of Persons with Disabilities
(RPwD) Act, 2016 and instructions No. 22/10/2013-1GSIII Dated 25.04.2018 of Government of
Haryana (Appendix K) is as follows:-

Sr. Type of Disability Category of disability to be

No. selected in Registration/
Application form

(a) Blindness and low vision VH (Visual Impairment)

(b) Deaf and hard of hearing HH (Heard of Hearing)

(©) Locomotor disability including cerebral palsy, OH (Ortho)
leprosy cured, dwarfism, acid attack victims and
muscular dystrophy.

(d) Autism, intellectual disability, specific learning MD (Multiple Disability)
disability and mental illness.
(e) Multiple disabilities from amongst persons under MD (Multiple Disability)

clauses (a) to (d) including deaf-blindness.

Following facilities will be made available to Persons with Benchmark Disabilities (Divyangjan):

In case of candidates with benchmark disabilities in the category of blindness, locomotors disability
(both arm affected-BA) and cerebral palsy, one scribe will be allowed, if so desired by the candidate,
without production of Certificate of physical limitation .(Annexure-VIII).

In case of remaining categories of persons with benchmark disabilities, a scribe will be allowed only
upon production of a certificate to the effect that the candidate has physical limitation to write and
scribe is essential to write examination on his/her behalf, from the Chief Medical Officer/Civil
Surgeon/Medical Superintendent of a Government Health Care Institution as per proforma at
Annexure-VII.

However, the candidates referred in Point 7.1 and 7.2 above will be allowed the scribe only if they
apply for availing the scribe facility in online application form and produce the certificate at the time
of written examination as per proforma at Annexure-VII.



7.4.

7.5.

7.6.

7.7.

7.8.

Note:-

9.1.

9.2.

9.3.

94.

9.5.

9.6.

9.7.

The qualification of the scribe should be upto Matriculation only. Further, the scribe has to produce a
valid ID proof in original alongwith a copy duly signed by the candidate as well as the scribe at the
time of examination as per proforma at Annexure-VIIIL.

Scribe should not be a candidate of the same examination. If a candidate is detected assisting a PwBD
candidate as scribe in the examination, then the candidature of both the candidates will be cancelled.

A compensatory time of 20 minutes per hour of examination will be provided to all the PwBD
candidates referred in Point 7.1 and 7.2 above, thereby the total extra time comes to 35 minutes in
addition to 105 minutes.

No attendant other than the scribe for eligible PwWBD candidates will be allowed inside the
examination hall.

The candidate has to make his/her own arrangement of a scribe.

CHAPTER 8
Relaxation in Age:

As per Haryana Govt. Instructions No. 22/06/2021-1GS-III, Dated 25th March, 2022, benefit of
relaxation in upper age limit, applicable to various categories are annexed at (Appendix-L):

In accordance with withdrawal notice dated 02.07.2025, the Commission had withdrawn the

vacancy advertised vide Advt. No. 10/2024 for various groups and categories mentioned in
(Annexure — I). The candidates who had earlier applied against the said withdrawal posts are eligible
for apply, however they have to apply afresh for these posts on the basis of their CET regn no.

CHAPTER 9

Instruction for Submission of Application Form :

Candidates are advised to read the advertisement, instructions and procedure carefully before start
filling the online application form and check all the particulars filled up in application form after
getting the printout to ensure the correctness of information filled upon online application form and
upload all documents before finally submitting the application form.

Candidates are advised to apply online well in advance without waiting for last date of submission of
online application form. Before submission of the online application form, candidates must check that
they have filled correct details in each field of the form. A candidate may submit his/her application
form till the last date of submission of application form i.e. closing date. After final submission of
application form, no change/correction/modification will be allowed under any circumstances.
Requests received in this regard in any form like Post, Fax, Email, by hand etc. shall not be entertained
and shall be deemed to be rejected.

After successful submission of online application form, candidates are advised to take final print out
of online application form for record alongwith uploaded documents.

The hard copy of online application form along with all uploaded documents must be brought at the
time when called upon to do so by Haryana Staff Selection Commission. Documents which have not
been uploaded alongwith online application form shall not be entertained. However, HSSC may ask an
additional document in support of already submitted document for more clarity, if required.

No offline application form or copy of downloaded application form in any mode will be accepted by
the Haryana Staff Selection Commission.

Candidates who do not fulfill the qualifications/eligibility conditions on cutoff/closing date, their
application form shall liable to be rejected. All the Certificates/Documents relating to educational
qualification/eligibility conditions & experience etc. will be determined with regard to cut off/closing
date as prescribed.

The Commission does not carry out the scrutiny of the physical documents at the time of submission
of online application form and the same are checked only at the time of Scrutiny of documents
(offline/online).



CHAPTER 10
10. Experience:

10.1 For the purpose of age relaxation and essential qualification, the experience will be considered
only after acquiring the essential educational qualification and the experience certificate should be
issued by competent authority of the concerned Department/ Board/ Corporation/ Company/Statutory
Body/Commission/Authority/Co-operative banks etc. under Haryana Government. The details of
salary, designation, date of joining, period of service and date of issuance of the certificate of the
concerned post should be clearly mentioned in the experience certificate. The copy of proforma is
placed at Annexure-II.

10.2 For essential qualifications, where there is requirement of experience, the experience from private
organizations/institutions may be considered if the service rules so provides. The required experience
certificate should be issued by the competent authority of the private organization/institution
concerned. The details of salary, designation, date of joining, period of service and date of issuance of
the certificate of the concerned post should be clearly mentioned in the experience certificate. The
copy of proforma is placed at Annexure-III.

CHAPTER 11
11. Post Preferences:

As skill and/or written examination is being held for multiple posts/Departments in groups, therefore,
detailed options for various said posts/Departments need to be filled by the candidates through online
mode. A candidate will not be considered for a post/Department, if such a candidate has not given his/
her preference for the same and does not fulfill the essential qualifications for the post/ Department.
Options confirmed at the time of submission of online application form will be treated as final and
will not be changed subsequently under any circumstances. Therefore, candidates are advised to be
careful while exercising such options.
CHAPTER 12
12. Scrutiny of Documents

Only those documents which are uploaded by the candidates while filling up the online application
form shall be considered for the purpose of scrutiny. In case of any variation in the document
uploaded and produced at any subsequent stage, the candidature of such candidate shall be
cancelled/rejected. If any application form is found without uploading requisite supporting documents
and other relevant information, the candidate himself/herself shall be responsible for the same and
his/her candidature would liable to be cancelled/rejected.

The Commission does not carry out the scrutiny of the physical documents at the time of submission
of online application form and the same are checked only at the time of Scrutiny of documents
(offline/online).

Note: - The Commission does not verify the genuineness of documents uploaded by the selected and
recommended candidates with their online application forms, which shall be done by the indenting
department at the time of offering appointment.

CHAPTER 13

13. In case of tie cases for final result

13.1. In case there are more than one candidate having equal aggregate marks (written examination/skill test
marks) the candidate who is older in age will get precedence over the younger one.

13.2. In case two or more candidates have the same aggregate marks and same date of birth. The candidates
having higher marks in CET Phase —I written examination shall be considered.

CHAPTER 14

14. Likelv causes of rejection of application/candidature

More than one application form for a particular post.

Application is incomplete or not submitted online.

No qualification of Hindi/Sanskrit as prescribed in advertisement.

Applicant does not possess the requisite essential qualification on cutoff/closing date.
Candidate is underage/overage on the cutoff/closing date as prescribed.

M



6. Variation in data of online application form and in original documents if detected at any stage.
7. Not uploading requisite certificate as prescribed.

CHAPTER 15

15. Commission’s Decision To Be Final
The decision of the Commission in all matters relating to eligibility, acceptance or rejection of the
application form, penalty for false information, irreverent document(s)/information debarment of
candidate for indulging in malpractices etc. will be final and will be binding on the candidates. No
enquiry/correspondence will be entertained in this regard.
Commission can anytime call any candidate to re-capture their biometric data before the declaration
of the result and even after it, if needed. In case of biometric (thumb or facial) mismatch of the data
taken at any stage at the time of examination, at time of scrutiny, before making recommendation, at
the time of joining or at any other stage, candidature of candidate will be cancelled on the ground of
impersonation and he/she will be debarred from the future examinations. Criminal proceedings shall
also be initiated against such candidates/impersonators.
If a candidate bypasses the biometric arrangements and does not provide his/her biometric/facial data
or uses any other unfair means during the examination process, his/her candidature will be cancelled
on attempt of cheating and impersonation and he/she will be debarred from the future examinations.

CHAPTER 16

16. Documents to be uploaded with Application Form (MANDATORY)
The detail of the documents, to be uploaded with the application form (category-wise) is
mentioned as below:-

Sr. | Category Documents to be uploaded (Mandatory)

No.

1 General 1. Scanned Copy of all the educational qualification certificates from

Matriculation onwards (Certificate/Diploma/Degree etc.)

2. Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.

3. Scanned signature of the Candidate.

4. Scanned copy of Aadhar Card.

5. Undertaking as per Annexure IX.

2 Deprived Scheduled Castes | 1. Scanned Copy of all the educational qualification certificates from
(DSC)/ Other Scheduled Matriculation onwards (Certificate/Diploma/Degree etc.)
Castes (OSC) 2. Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.

3. Scanned signature of the Candidate.

4. Scanned copy of Aadhar Card.

5. Haryana Bonafide Resident certificate.

6. Scanned Copy of DSC or OSC certificate of Haryana as per Govt.
instruction issued vide no. 22/163/2024-5HRIII, dated 13.11.2024.

7. Any Other Reservation Certificates, If applicable.

8. Undertaking as per Annexure IX.

3 BC-A (Non-Creamy Layer) | 1. Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

2. Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.

3. Scanned signature of the Candidate.

4. Scanned copy of Aadhar Card.

5. Haryana Bonafide Resident certificate.

6. Scanned copy of BC-A (Non-Creamy Layer) certificate issued on
or after 01.04.2025 as per Haryana Government instructions No.
22/132/2013-1GS-1I1 dated 22.03.2022, Government notification
No. 40/13/2024-1SW dated 16.07.2024

7. Any Other Reservation Certificates, If applicable.

8. Undertaking as per Annexure IX.

4 BC- B (Non-Creamy Layer) | 1. Scanned Copy of all the educational qualification certificates from

Matriculation onwards (Certificate/Diploma/Degree etc.)

2. Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.

3. Scanned signature of the Candidate.
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9]

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Scanned copy of BC-B (Non-Creamy Layer) certificate issued on or
after 01.04.2025 as per Haryana Government instructions No.
22/132/2013-1GS-III dated 22.03.2022, Government notification
No. 40/13/2024-1SW dated 16.07.2024.

Other Reservation Certificates, If applicable.

Undertaking as per Annexure [X.

Economically Weaker
Section (EWS)

L

[ Il N

% =

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Scanned copy of EWS certificate issued on or after 01.04.2025 as
per Govt. Instruction dated 25.02.2019.

Other Reservation Certificates, If applicable.

Undertaking as per Annexure IX.

Ex-Serviceman

™

o Vs W

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Discharge certificate/Discharge Book showing the date of entry into
military and date of Release, Discharge, Clause of Discharge &
Cause of Discharge.

Other Reservation Certificates, If applicable.

Undertaking as per Annexure IX.

Disabled Ex-Serviceman

™

DU s W

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Valid document(s) issued by the competent authority which
individually or jointly show the date of entry into Armed Forces
and date of Release, Discharge, Clause of Discharge, Cause of
Discharge, percentage of disability pension/disability element.

Any Other Reservation Certificates, If applicable.

Undertaking as per Annexure IX.

Family Member of Disabled
Ex-Serviceman

L

SN s W

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Valid document(s) issued by the competent authority which
individually or jointly show the date of entry into Armed Forces
and date of Release, Discharge, Clause of Discharge, Cause of
Discharge, percentage of disability pension/disability element to the
father/mother or spouse of the candidate.

The Eligibility Certificate issued/renewed to the candidate by
respective District Sainik & Ardh Sainik Welfare Office in Haryana
on or after 03.02.2025 and on or before the closing date.

Any Other Reservation Certificates, If applicable.

Undertaking as per Annexure IX.

Family Member of Ex-
Serviceman

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
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~

Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Eligibility certificate for family members of ESM/renewed on or
after 03.02.2025 and on or before the closing date.

Any Other Reservation Certificates, if applicable.

Undertaking as per Annexure IX.

10.

Dependent of Freedom
Fighter (D.F.F)

™

SNk W

% =

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Certificate for children/grandchildren of Freedom Fighter issued by
competent authority.

Any Other Reservation Certificates, if applicable.

Undertaking as per Annexure [X.

11.

Persons with Benchmark
Disabilities (PWD)

L

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

Scanned copy of person with disability (PWD) certificate.

Any Other Reservation Certificates, if applicable.

Undertaking as per Annexure [X.

12.

Adhoc/contract/work-
charged/daily wages basis in
any Department/Board/
corporation of Haryana
Government (For candidates
claiming benefit of age
relaxation).

e A

L

Scanned Copy of all the educational qualification certificates from
Matriculation onwards (Certificate/Diploma/Degree etc.)

Latest Scanned colored photograph with white background clearly
mentioned date and name of the candidate on the photograph.
Scanned signature of the Candidate.

Scanned copy of Aadhar Card.

Haryana Bonafide Resident certificate.

SN kW

Scanned copy of proof of having worked on adhoc/contract/work-
charged/daily wages basis in any Department/Board/corporation of
Haryana Government

7. Any Other Reservation Certificates, If applicable.

8. Undertaking as per Annexure [X.

Note: -The undertaking(s) and certificate(s) attached as Annexures with the advertisement, if applicable, have

17.

17.1.

17.2.

17.3.

17.4

to be uploaded by the candidates at the time of submission of the application form.

CHAPTER 17
General Instructions:

Commission reserves right to increase or decrease the number or break up of already advertised posts
anytime till the date of recommendation on the basis of change in requisition from the indenting
department.

Mere short listing/selection of a candidate does not confer any right of appointment unless the
Commission/Indenting Department/ Board/ Corporation etc. is satisfied that the candidate is eligible
for appointment to the service/post in all respects after conducting necessary enquiry, if so required.

OMR sheets will have three folios- Original OMR, Commission copy and Candidate copy. The
candidate shall not mark anything on Commission copy. The impression of Original OMR sheet will
be automatically marked on all the three folios. Pencil should not be used for darkening the circle. If,
more than one circle is found darkened, that answer will not be evaluated.

However, if a candidate smudges/scratches/erases any place on the OMR sheet in any manner
with Eraser, Nail, Blade, White Fluid/Whitener etc. then in such circumstances OMR
Sheet/Answer Sheet and candidature of the candidate shall be cancelled. The candidate
himself/herself will be solely responsible for rejection of OMR/answer sheet on these grounds.
Also, if the scanning machine detect any smudges/scratches/erases/any place on the OMR sheet
in any manner with Eraser, Nail, Blade, White Fluid /Whitener etc. then OMR sheet of




17.5.

17.6.

17.7.

17.8.

17.9.

17.10.

17.11.

17.12.

17.13.

17.14.
17.15.

17.16.

17.17.

18.

12

candidate shall be cancelled.

Evaluation of OMR answer sheets of the candidate is done once and there is no process of re-
evaluation of OMR sheet.

All candidates are advised to retain copy of advertisement, application form filled by him/her along
with uploaded documents, admit card, notices, copy of question paper, OMR sheet (candidate’s copy)
etc. for his/her record.

All rules/instructions prevailing on cut-off date shall be applicable.

Candidates are advised to fill-up the online application form himself/herself very carefully, upload the
documents after scanning the same from original documents while ensuring that whole documents are
scanned and if any, certificate is printed on both sides then both sides should be scanned and
uploaded. Documents should be uploaded at the proper place.

Scanned documents uploaded with online application form shall only be considered for deciding the
qualification criteria for the post. Document(s) which is/are not uploaded at the time of filling
application form shall not be considered at subsequent stage.

All notice pertaining to recruitment shall be displayed on official website of HSSC. Therefore, all
applicants are advised to visit the website regularly for information and updation as no individual
information shall be given to a candidate separately.

Candidates must read the complete advertisement very carefully as all the applicants are bound by
the terms and conditions mentioned in the advertisement.

The commission advertises posts under different categories of reservations requiring different
eligibility conditions as per roaster points maintained by concerned department, as per applicable
Government Instructions and Service Rules, wherein Commission has no role to play.

Answer key of the question paper shall be put on the official website of Commission after the
examination. Candidate should file objections, if any, within specified period along with prescribed
fee of Rs. 250/- per objection (non-refundable). Thereafter, no objection shall be entertained and all
objections so received shall be forwarded to Chief Examiner. On the basis of recommendation of
Chief Examiner, the final answer key shall be prepared and evaluation shall be done on the basis of
final answer key so prepared. The Commission may also constitute a committee (if required) for
dealing with the objections, so received upon the initial answer key. The decision of the Commission
based on the recommendation of Chief Examiner/Committee shall be final and no correspondence in
this regard shall be entertained.

If any document renewed/re-issued, candidate must attach/upload both old and new documents.

Qualifications i.e. degree, diploma, certificates, experience and other terms & conditions of eligibility
will be determined with regard to the last date fixed for receipt of online application form also termed
as closing date.

If on verification at any stage starting from submission of application form till appointment and any
time even after appointment, it is found that any candidate does not fulfill any of the eligibility
condition or it is found that the information/document furnished is false or incorrect, his/her
candidature will be cancelled and he/she will also be liable to be debarred and prosecuted in the Court
of Law. This is irrespective of whether the candidate was benefitted by furnishing the false or
incorrect information in his/her application. If the candidate is selected, his/her recommendation may
be withdrawn.

Candidates, who have obtained degree(s) or diploma(s) or certificate(s) for course(s) from any
Board/Institution declared fake by the University Grants Commission or not recognized by any
State/Centre_Government shall not be eligible for being considered for recruitment to the post(s)
advertised and no representation in this regard shall be entertained.

CHAPTER 18

Action against candidates and/or impersonator found guilty of misconduct.

If candidates are found to indulge at any stage in any of the malpractices listed below during the
conduct of examination or thereafter, their candidature for this examination will be cancelled and they
(candidate and impersonator) will be debarred from the examinations of the Commission for the period
mentioned below:
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Sr. Type of Malpractice Debarment
No. Period
1 | Taking away any Examination related material such as Original, 2 Years

Commission OMR sheets, Rough Sheets, Commission Copy of Admit Card
etc. from the examination hall or passing it on to unauthorized persons
during the conduct of examination.

Leaving the Examination Venue uninformed during the Examination 2 Years

3 | Misbehaving, intimidating or threatening in any manner with the 3 Years
examination functionaries i.e. Centre Superintendent, Invigilator, Security
Guard or Commission’s representatives etc.

4 | Obstruct the conduct of examination/instigate other candidates not to take 3 Years
the examination.

5 | Making statements which are incorrect or false, suppressing any material 3 Years
information, submitting fabricated documents, etc.

6 | Obtaining support/influence for his/her candidature by any irregular or 3 Years
Improper means in connection with his/her candidature.

7 | Appearing in the same examination more than once in contravention of the 3 Years
rules.
Damaging examination related infrastructure/equipments. 3 Years
Appearing in the Exam with forged Admit Card, identity proof, etc. 5 Years

10 | Using unfair means in the examination hall like copying, cheating from any 5 Years
material or from any candidate.

11 | Assault, use of force, causing bodily harm in any manner to the 5 Years

examination functionaries i.e. Centre Superintendent, Invigilator, Security
Guard or Commission’s representatives etc.

12 | Threatening/intimidating examination functionaries with weapons/fire 5 Years
arms.

13 | Possession of fire arms/weapons during the examination. 5 Years

14 | Possession of Mobile Phone in switched-off or turned-on mode, Bluetooth 5 Years
Devices, spy cameras, and any other electronic gadgets in the examination
hall.

15 | Impersonate/Procuring impersonation by any person in written exam, 5 Years

physical tests, scrutiny or at any other stage. Candidate not giving
biometric/facial data will amount to impersonation.

16 | Taking snapshots, making videos of question papers or examination 5 Years
material, etc.

17 | Sharing examination terminal through remote desktop software’s/Apps/ 5 Years
LAN/VAN, etc.

18 | Attempt to hack or manipulate examination servers, data and examination 5 Years

systems at any point before, during or after the examination.

In addition to above, if any person/organization indulge any unfair means in any process of

examination, he/she shall be liable to be punished under THE HARYANA PUBLIC EXAMINATION

(PREVENTION OF UNFAIR MEANS) ACT, 2021 or any other law applicable at that point of time.
18.1 Barred Items

The candidates will be subjected to extensive and compulsory frisking with the help of highly
sensitive metal detectors before entering the Examination Centre. The candidates are not allowed to
carry the following items inside the Examination Centre under any circumstances.

a) Any item like textual material (printed or written), bits of papers, Geometry/Pencil Box,
Plastic Pouch, Calculator, Pen, Scale, Writing Pad, Pen Drives, Eraser, Calculator, Log Table,
Electronic Pen/Scanner, etc.

b) Any communication device like Mobile Phone, Bluetooth, Earphones, Microphone, Pager,
Health Band etc.

c) Other items like Wallet, Goggles, Handbags, Belt, Cap etc.

d) Any Watch/Wristwatch, Bracelet, Camera etc.

e) Any ornaments/metallic items etc.
f) Any food items opened or packed, water bottle etc.
g) Any other item which could be used for unfair means, communication devices like a

microchip, camera, Bluetooth device etc.
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No arrangement will be made at the Centers for keeping any article(s)/item(s) belonging to the candidates.
The candidates wearing articles or objects of faith (customary/cultural/religious) should report at the
examination centre at least two hours before the last reporting time so that there is enough time for proper
frisking without any inconvenience to the candidate while maintaining the sanctity of the examination. If
upon screening, it is discovered that any candidate is actually carrying a suspected device within such item of
faith, he/ she shall be asked not to take it into the examination hall.

*USE OF MOBILE PHONE AND OTHER ELECTRONIC DEVICES/GADGETS DURING
EXAMINATIONS CONDUCTED BY HARYANA STAFF SELECTION COMMISSION IS
STRICTLY PROHIBITED.

--Sd/-
Place: Panchkula Secretary
Date: 09.01.2026 Haryana Staff Selection Commission,

Panchkula



WITHDRAWAL NOTICE
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ANNEXURE-I

In accordance to Haryana Government memo no0.42/35/2025-5HR-II dated, 16thMay 2025, the

Commission withdrawn the vacancies mentioned here in below to be re-advertised after conduct of CET-

01/2025, with the condition that the candidates who were eligible as per the already issued advertisements

would be considered eligible against re-advertised posts:-

Sr. No. Advt. No. Group Category No. Total Posts
No.
1 04/2024 57 376 65
2 08/2024 26 19 & 212-225 367
3 08/2024 27 226 -228 16
4 08/2024 29 231, 232,233, 234, 319
236-242
5 08/2024 31 246, 247,249-257 180
6 08/2024 33 260-261 8
7 08/2024 34 262 4
8 08/2024 38 267-269 10
9 09/2024 3 44 24
10 10/2024 58 390-392 1075
11 10/2024 59 393-395 517
12 10/2024 60 396 246
13 11/2024 61 397-398 156
14 14/2024 - 1-3 5600
15 15/2024 -- 1 66
Total 8653

Dated:-02.07.2025

Under Secretary

Haryana Staff Selection Commission

Panchkula



Place:
Date:
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ANNEXURE-II

Experience Certificate (For Age relaxation in case of Haryana Govt. employees)

1. This is to certify that Shri/ Smt/ Ms/ Kumari ,.................oooiinin. Son/Daughter/Wife of
Shri............... Resident of
village/town..................ooeee Tehsil..........oooooiii District.......ooovviiiiiiinn. of

Haryana State/Union Territory has been Serving as ...........cooooevieviiiiiieinennnn. (Complete
nomenclature of the post) in the office of

.............................. (Department/Board/Corporation/Company/StatutoryBody/Commission/Auth

ority/Co-operative Banks etc. under Haryana Government.)

2. The period of engagement was from .......................... (T and the

completed .......... years and ....... months.

4. The EPF account no. (if @any) 1S/Was .......oeiuiiiiiiiit i et e eieeeeeeaeanaas .

Signature with seal of Issuing Authority (Head of Office)
Full Name

Designation

Address

Telephone no. with code



This
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ANNEXURE 111

Experience Certificate for Essential Qualification

To be issued on letter head of the Institution/Department/Board’/Issuing Authority
Telephone No.........
Name of Organization
Address of the Organization

is to certify that Shri/MsS...oiiiiiiiiiiiiiiiiieeeens S/o, D/o, W/o

............................ was/is an employee of this Organization/Department and duties

performed by him/her during the period(s) are as under:-

1. | Name of post held

2. | From
3. | To
4. | Total Period Year-

Month-

5. | Nature of Appointment-Permanent, Regular,
Temporary, Part-time, Contract, Guest,
Honorary etc.

6. | Department/Speciality/Field of experience

7. | Pay scale and last salary drawn (Rs.)

8. | Duties performed/experience gained in brief
in each post

9. | Place of posting

10. | Worked at supervisory level/middle
management level/head of branch/lower
management

11. | Bank Account No. in which salary deposited.

12.| EPF Id No.

13. | ESI Employee Code No.

14. | NPS PRAN No.

Note:

el .

It is certified that above facts and figures are true and based on service records available in
our Organization/Department.

Signature
Name of competent authority
Stamp of competent authority

In respect of the experience gained by the candidate from private organizations, the
candidate should enclose the following documents, as relevant in his case, along with the
above certificate to prove its genuineness:-

Copy of Bank Statement/Pass Book in which salary deposited for relevant period.
Copy of Member Pass Book/Statement of EPF contribution for relevant period.
Copy of Member Pass Book/Statement of ESI contribution for relevant period.
Copy of FORM 26AS of Income Tax Department for the relevant Financial year.
Copy of NPS contribution statement for relevant period.



Annexure — IV

BCA/BCB Certificate Proforma

RAR T8 FET: THIOT U ST

Parivar Pehchan Number CertificateNumber

BRI FRBN

Government of Haryana

Owsr o yHOT U=

Backward Class Certificate

TS RATOT Pl ST | F99 IGdT /3Gl 8 89 SIfd B Seold  &RATOT
U a7 (Farefl qor AetfOred Exemell H qRdel # 3MReTv) AfIf=gH, 2016 (2016 &1 15)
B G “IH BT & AP 4 far T 7 |

This is to certify that Mr./Ms. ......... son/daughter of Mr. ....... resident of
........................ in the State of Haryana belongs to .............. Caste. This caste is
mentioned in the Backward Class Block " " in Schedule "II" to the Haryana Backward Classes

(Reservation in Services and Admission in Educational Institutions) Act, 2016 ( 15 of 2016).

................................................................ in District........ of the Haryana State.

IE yAId fhar Sirar & & ag sRaron ISy SIfeRgas HHid 40 /13 / 2024—1&H® 16.
07.2024 & STIAR FaI=Td & ¥ HEd &l © |

This is to certify that he/she does not belong to creamy layer as per the Haryana State notification

no. 40/13/2024-1SW dated 16.07.2024.
SR Eﬁ(‘li(lssuedby)

Place: .........c.coenen SINIREN SUYFd—He—
TATT: e TRl AR HATE GET3Tern

Additional Deputy Commissioner-cum-
District Citizen Resources Information Officer

District: ...ooooveeiiii,
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Annexure-V A

EWS Proforma
RAR YA FET: THIOT UF AT

SRATOT HARBR

Government of Haryana

I WU | HHASIR 931 3T U9 Hufed JHI0T U5

ECONOMICALLY WEAKER SECTIONS INCOME AND ASSET CERTIFICATE

CertificateNumber

Parivar Pehchan Number

GG L @ fol NI VALID FOR FINANCIAL YEAR ..................
TE TAIT BT ST T B S/ T T/ A
AR T ST gRATOT BT /BT Y el ® o ol ay ..

............... ¢ foll I IRAR @I GG qMNG A 6 oG 9 (@dd B: G O ) A 81 &
HRYT e ®U | AR T W AR §

This is to certify that Mr./Ms. ......... Son/Daughter of Shri. ....... who is permanent resident of
........................ District ....................... in the State of Haryana belongs to Economical Weaker
Section since the gross annual income of his/her family is less than I 6 Lakh (Rupees Six Lakh only)
for the financial year .....................

I8 N 7 o S § {6 39 oRaR @ o frfaiad # 9 ol @1 wafia @ se T © It
is further certified that his/her family does not own or possess any of the following:

1. 5 Ubs IR I 3D El'ﬁf ﬂﬁ 5 acers of agriculture land and above.
2. 1000 Bhe 3R I AMF FT AIRIT Helc Residential flat of 1000 sq.ft. and above.
3. ARNGRYT TR Uiferdii H 100 O T SR Y MM DT MY Y& Residential plot of. 100

sq. yards and above in notified municipalities

4. ARG TR Ifomrel @ SfTdl 3 &F W 200 A W SR Y 3ed Bl A TS

Residential plot of 200 sq. yards and above in areas other than the notified municipalities .
5. Qe A Hufcd forad Hed U TR I1 S9N AP & | Total immovable assets owned which
are valued at ¥ One Crore or more.

/IR o S W0 W w3 R e Wi, e @ (@ie-v) iR (@fe-d) @
®Y § HRIAr 8l 3 TE 2| SRIT WER & ST BHIG 22/ 12 /2019—17 F-111 feAid 25/2 /2019 B
AR SN |

Mr./Ms. belongs to caste which is not recognized as a Scheduled Caste, Backward
Class (Block-A) and Backward Class (Block-B). Issued as per Government of Haryana instructions No.
22/12/2019-1GS-III dated 25/02/2019.

ST (Issued by)
Place: ......ccovvvvnnnnnn. HfIReT SuTgei—ag—
321 A STer AR AT T 3Ty

Additional Deputy Commissioner-cum-

District Citizen Resources Information Officer

19
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Annexure-V-B

Government of Haryana
(Name & Address of the authority issuing the certificate)
(ECONOMICALLY WEAKER SECTIONS)
INCOME AND ASSET CERTIFICATE Proforma

Certificate No................. Date:-
VALID FOR THE YEAR
This is to certify that Shri/Smt./Kumari.................. son/daughter/wife of.............. is permanent
resident (o) , village/Street.................. , Post Office.....oovveviiviiinn. ,
District.........cceeuennn.. , Pin Code.................... whose photograph is affixed below and attested below

belongs to Economically Weaker Section, since the gross annual income* of his/her family** is below Rs. 6
lakh (Rupees Six Lakh only) for the financial year----------- .

It is further certified that his/her family does not own or possess any of the following assets™**:
L. 5 acres of agricultural land and above;

II. Residential flat of 1000 sq. ft. and above;

I11. Residential plot of 100 sq. yards and above in notified municipalities;

IV.  Residential plot of 200 sq. yards and above in areas other than the notified municipalities.
V. Total immovable assets owned are valued at Rs. One Crore or more.

2. Shri/Smt./Kumari........................... belongs to the caste which is not recognized as a Scheduled
Caste, Backward Classes (Block-A) and Backward Classes (Block-B).

Signature with seal of Office

Name
Designation
Recent Passport
size attested
photograph  of
the applicant
*Note 1: Income means income from all sources i.e. salary, agriculture, business, profession etc.
**Note 2: The term “Family” for this purpose will include the person, who applies for benefit of

reservation, his/her parents, spouse as well as children and siblings below the age of 18 years.

***Note 3:  The property held by a “Family” in different locations or different places/cities are to be
clubbed while applying the land or property holding test to determine EWS status.
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Annexure-VI

Eligibility Certificate Performa for Family member of ESM

(Refers to Para 3 of RSB Letter No .50/4/96SEI/RSB dated 11 Oct 2001)

Sr. No of the Eligibility Register

el

ELIGIBILITY CERTIFICATE

PHOTO

Ex-No Rank Name

Regt/Unit of the Ex-Servicemen

Home Address Vill/Po- , Tehsil and Distt.
Name of Dependent Seeking Employment Regd. No.
Date of Birth

Qualification

Specimen Signature of Ex-Serviceman/Widow

Specimen Signature of Dependent of ESM

This Certificate is Valid only for one year from the date of issue which will have to

we renewed every year on expiry.

CERTIFICATE

(1) Certified that the applicant whose particulars along with the particulars of Ex-

Serviceman (whose dependent he/she is ) are given above is eligible for employment under the
state Govt. policy against the Quota reserved for the ex-serviceman as per Hr. Govt. Instructions
issued from time to time.

(i1) It is further certified that the Father / husband of the applicant is not state
Govt./Central Govt. / PSU Employee.

(111))  That this certificate has been issued to only one dependent of ex-serviceman
and relevant records maintained in the Zila Sainik Board eligibility register.

(iv)  That the first eligibility certificate issued to the dependent has been received in
original and entries made in register before issue of the second/third certificate to the only
dependent.

(v) I have personally perused all relevant documents and the affidavit of the
individual and have satisfied my self for correctness before issuing this certificate.

Station: Name of the Welfare Officer, DSASWO
Date with Office Stamp



Annexure-VlI

Certificate regarding physical limitation of an examinee to write

CERTIFICATE
(Person with Specified Disability)

Certified for person with specified disability covered under the definition of Section 2 (s) of the
RPwD Act, 2016 but not covered under the definition of Section 2(r) of the said Act, i.e. persons
having less than 40% disability and having difficulty in writing. This is to certify that, we have

examined Mr./Ms./Mrs. {name of the candidate),
Slo/Dio , a resident
of (Vill/PO/PS/District/State), aged yT5., 4 person with

(nature of disability/condition), and to state that he/she has

limitation which hampers his/her writing capability owing to his/her above condition. He/she requires
support of scribe for writing the examination.

2. The above candidate uses aids and assistive device such as prosthetics & orthotics, hearing aid
(name to be specified) which is/are essential for the candidate to appear at the examination with the
assistance of scribe.

3. This certificate is issued only for the purpose of appearing in written examinations conducted by
recruitment agencies as well as academic institutions and is valid upto (it is valid for
maximum period of six months or less as may be certified by the medical authority)

Signature of medical authority

(Signature & ; 3 (Signature & {Signature & (Signature &
Signature & Nz i k:
Name) (St fmE) Name) Name) Name)
Clinical Psychologist/ ; Other Expert, as
Occupational
Orthopedic/ Rehabilitation Neurologist (if i cup.'Ltm.rr] nominated by the
PMER specialist | Psychologist/Psychiatrist/ available) avzri?;}}:ije;l Chairperson (if
Special Educator any)

(Signature & Name)

Chief Medical Officer/Civil Surgeon/Chief District Medical
Officer Chairperson

Name of Government Hospital/Health Care Centre with Seal
Place:

Date:

22
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13.

Name of the Candidate
Roll No recent colour
Name of Center
Qualification of Candidate of the

Disability Type
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Annexure — VIII

LETTER OF UNDERTAKING FOR USING SCRIBE

Paste here

Passport Size
Photograph

SCRIBE

Name of the Scribe

Date of Birth of the Scribe
Father’s Name of the Scribe
Aadhar No

Address of the Scribe

Educational Qualification of the Scribe

Relationship, if any, of the Scribe with the Candidate

DECLARATION:

(1)

(ii)

(iii)
(iv)

Left thumb impression of the Candidate

We hereby declare that the particulars furnished above are true and correct to the best of our
knowledge and belief. We have read/been read out the instructions of the Notification
regarding conduct of the candidates assisted by Scribe/Scribes at this examination and here by
undertake to abide by them.

We do hereby undertake that the qualification of scribe is mentioned correctly and the
qualification of the scribe is as per instruction mentioned in the advertisement. In case,
subsequently it is found qualification of scribe is not as declared by the candidate, I (the
candidate) shall forfeit my right to the posts and claims relating thereto.

We declare that the Scribe herself/himself is not a candidate in this examination. We
understand that in case it is found otherwise the candidature of both of us will be rejected.

We declare that the scribe has not acted/will not act as scribe to any other candidate of this
examination.

(Signature of the Candidate) (Signature of the Scribe)

Left thumb impression of the Scribe

Signature of the Invigilator

Signature of Center Superintendent
(With Seal)
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Annexure IX

Undertaking

| S/o/D/o/W/o R/o

undertake and declare as under:-

1. That I have read the advertisement no. 03/2026 carefully and thereafter have filled the present

application form with correct particulars and no part of it has been kept concealed.

2. That I have filled the present application form and I myself am responsible for the particulars

mentioned in the application form.
3. That I have not filled multiple application forms for CET (Group C) Advt. No. 03/2026.

4. That if at any stage, any of the information/particulars mentioned by me are found to be false, then
my candidature may be cancelled without giving any notice and without providing any opportunity of

hearing. Further, the criminal proceedings may also be initiated against me.

Deponent

Dated
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Annexure X

UNDERTAKING FOR TWINS

,S/0/D/o/ W/o , Resident of ,bearing Registration No.
, do hereby solemnly undertake and declare as under:—

1. That I and my brother/sister namely are twins.

2. That his/her date of birth is

3. That his/her Registration No. and he/she has also applied for the
Group-C Examination.

4. That my Aadhaar Card No./PAN card/ Driving license/ Birth certificate is and
the Aadhaar Card No./ PAN card/ Driving license/ Birth certificate No. of my brother/sister (twin)
namely is , and both Aadhaar Card No./PAN card/ Driving licenses/ Birth
certificates belong to two separate individuals.

I further undertake that the above information furnished by me is true and correct to the best of my

knowledge and belief. Nothing has been concealed there from. In case any of the above information is found
to be false or incorrect at any stage, I shall be liable for appropriate action as per rules.

APPLICANT

Signature:
Name

Date

Place



Appendix-A
(Advt. No. 03/2026)
1. Details of Posts & Qualification:-
Essential Qualification for all posts: -
1) Hindi or Sanskrit as one of the subject in Matric or Higher Education.
i1) Age : 18-42 years.
iil)) Age relaxation as per instructions of Haryana Govt (for DSC/OSC/BC-A/BCB/ PWD/
ESM etc resident of Haryana, for detail please see Chapter 8 & Annexure-I of the

Advertisement).
Group 1
Cat. | Name Name of | Pay Gen DSC | OSC | BCA | BCB | EWS ESM | ESM | ESM | ESM | ESM | Total PWD
No. of Post Scal - - - - -
Depart e Gen DSC | OSC | BCA | BCB
ment
\4 H (0] M
H H H D
1. | Various Steno- FPL- 76 20 17 28 16 20 16 2 1 4 8 208 1 0 2 2
Deptt./ Typist 2
Boards/ (Hindi)
Corporat
ion/
Commis
sion etc.
Note:- Category 1 includes Economic & Statistical Analysis, Employment, Excise & Taxation, Fisheries, Labour, Prosecution, Registrar Cooperative
Societies, Skill Development and Industrial Training, Haryana, Welfare of SC & BC
Cat. | Essential Education Qualification for the posts of Cat. No. 1
No.
L. | i) 10+2/10+2 st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university.
Hindi Shorthand at a speed of 64 words per minute and transcription at a speed of 11 words per minute and mistake should not exceed 8%)
Group 2
Cat. | Name Name of | Pay Gen DSC | OSC | BCA | BCB | EWS ESM | ESM | ESM | ESM | ESM | Total PWD
No. of Post Scal - - - - -
Depart e Gen DSC | OSC | BCA | BCB
ment
\% H (0] M
H H H D
(i)Vario Steno FPL- 215 48 36 56 33 42 24 7 3 12 10 486 3 3 8 4
us Typist 2
Deptt./ (English)
Boards/
Corporat
ion/
Commis
5 sion etc.
T 3) Executiv | FPL- 4 1 0 0 0 1 0 0 0 0 0 6 0 0 0 0
Haryan e 6
a Dairy | Assistant
Develo (Steno)
pment
Cooper
ative
Federat
ion
(i)Vario Junior FPL- 3 1 0 1 0 0 0 0 0 0 0 5 0 1 0 0
us Scale 4
Deptt./ Stenogra
Boards/ pher
Corporat | (English)
ion/
Commis
sion etc.
(i) Stenogra | FPL- 29 6 6 9 5 7 3 1 1 2 2 71 1 1 0 0
HSIID pher 4
3 | C GR.|
(English)
(iii) Junior FPL- 1 0 0 0 0 0 0 0 0 0 0 1 0 0 0 0
Haryan Scale 4
a Seeds | Stenogra
Devlop pher
ment (English)
Corpor
ation
Limite
d
4. |Various Senior FPL 20 5 4 7 3 6 5 1 0 1 2 54 0 0 0 0
Deptt./ Scale -6
Boards/ Stenogra
Corporat pher
ion/ (English)
Commis
sion etc.




Note Category No. 2 includes Administrator General & Official Trustee and Treasurer Charitable Endowments, Haryana., Agriculture, Architecture,
Chief Electrical Inspector, Civil Aviation Department, Economic & Statistical Analysis, Food & Drugs (Admn.), Food & Supplies, Haryana Dairy
Development Cooperative Federation, Haryana State Warehousing Corporation, Health, Irrigation & Water Resources, Kurukshetra Development Board,
Labour, Local Audit, Public Health Engineering, PWD (B&R), Rural Development, Department, Secondary Education, Skill Development and Industrial
Training, Haryana, Sports & Youth Affairs, Transport Department (Regulatory Wing), Urban Local Bodies, Women & Child Development.

Category No. 3 includes Haryana Seeds Devlopment Corporation Limited, Hospitality Organisation Haryana, Local Audit, Skill Development and
Industrial Training, Haryana, Haryana State Industrial and Infrastructure Development Corporations Ltd

Category No. 4 includes Excise & Taxation, Irrigation and water resources, Prosecution, Secondary Education

Cat | Essential Education Qualification for the posts of Cat. No. 2 to 4

(No.

2 | 1) 10+2/10+2 1st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university.English
Shorthand at a speed of 80 words per minute and transcription at a speed of 15 words per minute and mistakes should not exceed 8%

(i1) Graduate. Marks 60% or above with 1 year experience with minimum typing speed in English of 35 words per minute on Computer and
Shorthand speed 80 words per minute or typing speed in Hindi 30 words per minute on Computer and Shorthand 64 words per minute.

(1) 10+2/10+2 Ist Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university.
(English Shorthand at a speed of 100 words per minute and transcription at a speed of 20 words per minute and mistakes should not exceed 8%.)

3 (ii) Graduate (IInd Division) with English Shorthand/Typewriting speed at 100/40 w.p.m. respectively with 5 yrs. relevant experience.

(iii) Graduate from a recognized University. ii) Should have passed a competitive test held by the Corporation at the time of recruitment at a
minimum speed of 100 WPM in shorthand and 40 WPM in type-writing. iii)Minimum 2 yrs. Experience as Steno-typist.

4. | 1) 10+2/10+2 1st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university.
English Shorthand at a speed of 100 words per minute and transcription at a speed of 20 words per minute and mistakes should not exceed 4%.)

Group 3
Cat. | Name of | Name Pay Gen | DSC | OSC | BCA | BCB | EWS ESM | ESM | ESM | ESM | ESM | Total PWD
No. Departm | of Post | Scal - - - - -
ent e Gen | DSC | OSC | BCA | BCB
v H (0] M
H |H |H |D
5. |Various Steno FPL- | 273 80 46 93 61 63 49 5 3 13 10 696 9 3 10 |2
Deptt./ Typist 2
Boards/ (Both)
Corporatio
n/
Commissi
on etc.
6. |Various Junior | FPL- 70 19 11 25 12 18 11 1 0 3 3 173 4 1 1 0
Deptt./ Scale 4
Boards/ Stenog
Corporatio | rapher
n/ (Both)
Commissi
on etc.
7. |Various Senior | FPL- 27 7 3 5 3 9 1 1 0 1 2 59 0 0 1 0
Deptt./ Scale 6
Boards/ Stenog
Corporatio | rapher
n/ (Both)
Commissi
on etc.

Note Category No. 5 includes Advocate General, Agriculture, Chief Electoral Officer, Chief Secretary to Government Haryana, Development and
Panchayats, DG Police, Directorate of Medical Education and Research, Haryana, DPR, Directorate of micro, Small and Medium Enterprisees (MSME),
ESI health care, Excise & Taxation, Electronic and Information Technology, Food Supplies, Forest, HAFED, Haryana State Cooperative Labour&
Construction Federation Ltd. (L/C Federation), Haryana Tourism Corporation Limited, Haryana Power Generation Corporation Ltd. Haryana Shehri
Vikas Pradhikaran, Haryana State Agriculture Marketing Board, Haryana State Federation of Coop. Sugar Mills Ltd., Haryana State Pollution Control
Board, Health, Irrigation & Water Resources, Mines & Geology, New and Renewable Energy Department, New and Renewable Energy Department,
Police Housing Corporation, Revenue & Disaster Management, state transport, Town & Country Planning, Treasury & Account, Department, Urban
Estate

Category No. 6 includes Archives Department, Chief Electoral Officer, Civil Aviation Department, Dakshin Haryana Bijli Vitran Nigam (DHBVN), DG
Police, Directorate of Micro,Small and Medium Enterprises (MSME), DPR, Food & Supplies, Haryana Power Generation Corporation Ltd, Haryana
Shehri Vikas Pradhikaran, Haryana State Federation of Coop. Sugar Mills Ltd., Haryana State Pollution Control Board, Irrigation & Water Resources,
Registrar Cooperative Societies, Revenue & Disaster Management, Secondary Education, Town & Country Planning, Women & Child development.

Category No. 7 includes Advocate General, Chief Electoral Officer, Dg Police, Directorate of Micro, Small and Medium Enterprises (MSME),
Enviornment Depatment, Excise & Taxation, Forest, Haryana shehri vikas pradhikarn, Haryana State Agriculture Marketing Board, New and Renewable
Energy Department, Registrar Cooperative Societies, Revenue & Disaster Management, Urban Local Bodies

Cat | Essential Education Qualification for the posts of Cat. No. 5 to 7

(No.

5| 1) 10+2/10+2 1st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university

English Shorthand at a speed of 80 words per minute and transcription at a speed of 15 words per minute and mistakes should not exceed 8%
AND

Hindi Shorthand at a speed of 64 words per minute and transcription at a speed of 11 words per minute and mistake should not exceed 8%)

6| 1) 10+2/10+2 1st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university

English Shorthand at a speed of 100 words per minute and transcription at a speed of 20 words per minute and mistakes should not exceed 8%
AND

Hindi Shorthand at a speed of 80 words per minute and transcription at a speed of 15 words per minute and mistake should not exceed 8%




Note:- For Haryana Pollution Control Board ,mistakes should not exceed 4%

1)10+2/10+2 1st Division/10+2 Vocational/Graduation/Graduation with 60% or its equivalent from a recognised board/university.

English Shorthand at a speed of 100 words per minute and transcription at a speed of 20 words per minute and mistakes should not exceed 4%
AND

Hindi Shorthand at a speed of 80 words per minute and transcription at a speed of 15 words per minute and mistake should not exceed 4%




Department, Haryana or ITI certificate

No. 17/20/2015-3GS-Il
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(General Services-ll Branch)

Dated: Chandigarh, the 22" February, 2021

All the Administrative Secretaries to Govt. Haryana,

All the Heads of Departments of Haryana,

All the Managing Directors/Heads of Board/Corporations of Haryana,
All the Divisional Commissioners in Haryana.

All the Deputy Commissioners in Haryana.

All the Registrars of Universities in Haryana,

nce of qualification for the purpose of higher education and
ent — diploma courses under the aegis of Technical Education

courses of different durations under the

aegis of Skill Development and Industrial Training Department, Haryana.

To
1
2
3.
4.
5,
6.
Subject: Equivale
employm
Sir/Madam,

| am directed to invite your attention on the subject noted above and to say that the

matter regarding equivalence of diploma courses under the aegis of Technical Education

Department, Haryana with 10+2 of Board of School Education Haryana, Bhiwani and ITI certificate

courses of different durations under the aegis of Skill Development and Industrial Training

Department, Haryana with Matric or 10+2 of Board of School Education Haryana, Bhiwani was under

consideration of the State Government. After careful consideration following decision in this regard

has been taken by the Government:-

Sr.
No.

Equivalence of Diploma Courses of Technical Education Department Haryana
OR ITI Certificate Courses of Skill Development and Industrial Training

Department, Haryana

1. | Qualification

Matriculation with one year ITl certificate course under NCVT/SCVT from
any ITI running under the aegis of Skill Development and Industrial
Training Department, Haryana and also possessing National Apprentices
Certificate after completing minimum one year Apprenticeship Training
under the Apprentices Act 1961.

Provided the candidate will have to qualify either Hindi or English as an
additional subject of 10+2 examination from the Board of School

Education Haryana, Bhiwani.

Stream only »

equivalent to
10+2 of Art
Stream only »

2. | Qualification
equivalent to
10+2 of Art

Matriculation with two years’ [T certificate course under NCVT/SCVT from
any ITI running under the aegis of Skill Development and Industrial
training Department, Haryana:

Provided the candidate will have to qualify either Hindi or English as an

additional subject of 10+2 examination from the Board of School

Education Haryana, Bhiwani. |




3. | Qualification Matriculation with minimum two years’ diploma course running under
:g:lizvaler;tf At:: aegis of Technical Education Department, Haryana and affiliated to the
Stream only # Haryana State Board of Technical Education, Panchkula.

4. | Qualification Middle with one year ITI certificate course under NCVT/SCVT from any
:g:ir\iljlim = ITI running under the aegis of Skill Development and Industrial Training

Department, Haryana and also possessing of National Apprentices
Certificate after completing minimum one year Apprenticeship Training
under the Apprentices Act 1961:

Provided both Hindi and English as additional subjects of Matriculation
examination will have to be qualified from the Board of School Education

Haryana, Bhiwani.

5. | Qualification Middle with two years’ IT certificate course under NCVT/SCVT from any
qua"::_‘;:I_e’"t e\ running under the aegis of Skill Development and Industrial training

Department, Haryana:
Provided both Hindi and English as additional subjects of Matriculation
examination will have to be qualified from the Board of School Education

Haryana, Bhiwani.

Note: The percentage of marks obtained by the candidate while acquiring Diploma
qualification under the aegis of Technical Education Department, Haryana and
awarded by Haryana State Board of Technical Education, Panchkula shall be
treated as equivalent percentage under equivalent qualification of 10+2 of the
Board of School Education Haryana, Bhiwani for the purposes mentioned
above.

Similarly, the percentage of marks obtained by the candidate while acquiring
ITI Certificate course under NCVT/SCVT shall be treated as equivalent
percentage under respectively equivalent qualification of 10""/10+2 of the Board
of School Education Haryana, Bhiwani for the purposes mentioned above.

2 The candidates having above qualifications will be treated equal to Matric/10+2, as
the case may be, for the purpose of higher education and employment in all the Government
Departments/Boards/Corporations/Universities/Public Sector Undertakings etc.
3. These instructions may please be brought to the notice of all concerned.

Yours faithfully,

Superint rvices-
for Chief Secretary to Govt. Haryanaﬁ/




Appendix-C-1

Syllabus for Stenography Skill Test for all type of Stenographer Posts

Sr. Name of post(s) Shorthand criteria
No.
1 Steno-Typist (Hindi) Various (Hindi Shorthand at a speed of 64 words per minute and
Departments/Boards transcription at a speed of 11 words per minute and mistake
& Corporations etc should not exceed 8%)
2 Steno-Typist (English) Various (English Shorthand at a speed of 80 words per minute and
Departments/Boards transcription at a speed of 15 words per minute and mistakes
& Corporations etc. should not exceed 8%.)
3 Junior Scale Stenographer (English | (English Shorthand at a speed of 100 words per minute and
)/Executive Assistant (Steno), | transcription at a speed of 20 words per minute and mistakes
Stenography Grade-II (English), should not exceed 8%.)
Various Departments/Boards
& Corporations.
4 Senior Scale Stenographer (English Shorthand at a speed of 100 words per minute and
(English), Various Departments/ | transcription at a speed of 20 words per minute and mistakes
Boards & Corporations. should not exceed 4%.)
5 Steno-Typist (Both Languages) (English Shorthand at a speed of 80 words per minute and
Various Departments/Boards transcription at a speed of 15 words per minute and mistakes
& Corporations. should not exceed 8%
AND
Hindi Shorthand at a speed of 64 words per minute and
transcription at a speed of 11 words per minute and mistake
should not exceed 8%)
6 Junior Scale Stenographer (Both | (English Shorthand at a speed of 100 words per minute and
Languages), Various Departments/ | transcription at a speed of 20 words per minute and mistakes
Boards & Corporations. should not exceed 8%
AND
Hindi Shorthand at a speed of 80 words per minute and
transcription at a speed of 15 words per minute and mistake
should not exceed 8%)
Note:- For Haryana Pollution Control Board mistakes should not
exceed 4%
7 Senior Scale Stenographer (Both | (English Shorthand at a speed of 100 words per minute and
Languages), Various Departments/ | transcription at a speed of 20 words per minute and mistakes
Boards & Corporations. should not exceed 4%
AND
Hindi Shorthand at a speed of 80 words per minute and
transcription at a speed of 15 words per minute and mistake
should not exceed 4%)

Note:-Shorthand and transcription test for the above said posts shall be conducted as computer
based test in Kruti Dev 10 for Hindi in font 14 & Arial for English in font 12 with line spacing
1.5 point for Stenography skill test.

Evaluation Scheme

Full Mistakes: - The following mistakes are treated as full mistakes.

1.
2.
3.

Every Omission of a word or figure.

Every substitution of a word or figure in place of word or figure as dictated.

Every addition of a word or figure or a group of words or figures not occurred in the passage

dictated.

Wrong use of capital letter for small letter and vice-versa.

Where there is no space between two words in that case a Mistake will be counted.

However, undesired space between the two words will be ignored but if there is undesired space between

a word and Full Stop(.) then one mistake will be counted.




Half-Mistakes: - The following mistakes are treated as half mistakes.

1. Using singular or plural noun and vice versa.

2. Using of small letter at the beginning of the sentence.
Note:-

i. More than one error in a single word: All the errors are counted but the total mistakes counted in a
single word will be treated as one mistake.
ii.  Substitution of currency value with words or figures will also be ignored.
iii.  No mistake of paragraph indenting.
iv. Substitution of the way of writing dates will be ignored for example: 04 July, 1990 or 04/07/1990 or
04.07.1990.
v. There are some more types of examples which can be typed either way will be ignorable or similar

type of words will be ignorable: e.g.

% - Percent

& - and

4 - Rs. - Rupees
Ld. - Learned

v/s - vs. -Versus
u/s - Under Section

vi. However, arbitrary abbreviation will be treated as a mistake.
ggfdg ol Wg fdg a1 fdg o1 WFe <% fdg @ W B 98l A1 S o 9 et dre
T oAUa g R R ® UR A I UK P @ o BB B T o [agR—faH
HH-BTo, fIwg—a%], 31e & W SR (ignore) R SRAT|




Appendix- C-11

GROUP-1 (Level of Exam- Craftsman Training Scheme/CTS) Advt. No. 03/2026

Written examination syllabus for Steno Typist(Hindi).

1) General awareness, Reasoning, Mathematics, Science, History including Haryana related history,
current affairs, literature, Geography, Civics, Environment, Culture etc. -
(Weightage 20%)

2) Computer terminology, Fundamentals, word software, excel software, Power point, internet, web
browsing, Communication, emails, downloading and uploading data on websites etc. -
(Weightage 10% )

3) Subject related syllabus- (Weightage 70%)

IS BT TGATAR TINT T ST XT3l DI AT BT Ui |

4" vd g W &1 v, g v S @R &7 A, Aeafie W) gfe o yAanT onfe | gd
UG U W |

Ieg forge wferarer vd aramen o1, eaer, fhar faufaaal o g vd € &1 uanT

SR /31 WRI &1 WM, FaaR Ud BPRaR &1 93T, gfover ua Brer wee), Brer el v
TR UR(Ie Td IRl gle H AR 9 TeateR BRaR] &1 9AnT |

T I BT TART IOl B dafedd @RI &I, 8, o, I, T |

IR 9T B A TANT |

BIC gl & FANTHEAMG T4 ifdH, RS ged |, o & YT | 91, god |
ST god, AY, S T4 / JIRMA™EH W T Areaffie—as sfe & 94T |

JSTHR I AT BITT U TS HSMHR g, ¥, W, W, T & YA | /KR

RIS ST IR Td IATRID TR JFATRIFI BT YA |
ST NERIT U RS o (3qeT), RS X T & & TANT |
3ifer & 9 gdi BT WANT| /T / W, T/

oM g€ gb AT I HYFd JASHI BT A9 DI YANT, IR Ud 3fefacd I TAT T BT YA |
AT RIGTA — o @RI BT AR Fdls | AT B U9 T Aol SireHT |

fa[oT RAgTd — &S V@RIl Bl AT IR I8 BR /PR /R /IR /TR /TR /R /T AT
STl BT AT |

SO, I DI AAMIRT wmall, a1ail &1 JART Ud areri & 94T |

e — R amyfeiid 1 axgfe fafed wien @ yee faRre yomell / ggfa don FdH Jomelt /dgfd W
areiRa 21| apereff ot faergeR foedt e yomelt / wgfy # SR < W B

Important Note: The Weightage as mentioned against the syllabus is tentative & may vary.




GROUP-2 (Level of Exam- Craftsman Training Scheme/CTS) Advt. No. 03/2026

Common written examination syllabus for Steno Typist(English)/ Junior Scale
Steno.(English)/ Senior Scale Steno.(English)/Stenography Grade-11 (English).

1) General awareness, Reasoning, Mathematics, Science, History including Haryana related
history, current affairs, literature, Geography, Civics, Environment, Culture etc. -
(Weightage 20%)

2) Computer terminology, Fundamentals, word software, excel software, Power point, internet,
web browsing, Communication, emails, downloading and uploading data on websites etc. -
(Weightage 10%)

3) Subject related syllabus- (Weightage 70%)

Various joining Consonants, vowels and its application, Pair of straight consonant, heavy and
light consonants, curve strokes & horizontal strokes, two or three consonant, the various word to
maintain the position of long, short, dot, dash, preceding, following & intervening vowels, long
and short vowels, sign of the vowels, position of the vowel, preceding and following vowels,
Intervening Vowels,. 2. Logograms, grammalogues, contraction. Distinguish between tick and
dot ‘the’. Dipthong and Triphone, the strokes R & H, thick R & L, abbreviated W.

Various types of H & upward SH, small circle for S & Z, Large circle for SW/large loop & small
loop(ST/SD/STR). Direction of SHR & SHL and alternative forms, Double Consonant, direction
of the double consonant.Curved hook and compound consonant, curved hooked strokes,
alternative forms of curved strokes, different types of hook, Use of shun after circle, Use of shun
after certain strokes. , Halving Principles. Use halving strokes for T& D, Use halving of
MP/MB/NG hooked. Doubling Principles, Use Doubling of strokes for T or D. Use Doubling of
MP/MB/NG & L, prefixes, suffixes, monetary units, contraction, essential vowels.

Important Note: The Weightage as mentioned against the syllabus is tentative & may vary.




GROUP-3 (Level of Exam- Craftsman Training Scheme/CTS) Advt. No. 03/2026

Common written examination syllabus for Steno Typist(Both languages)/ Junior Scale
Steno.( Both languages)/ Senior Scale Steno.
( Both languages).

1) General awareness, Reasoning, Mathematics, Science, History including Haryana related history,
current affairs, literature, Geography, Civics, Environment, Culture etc. -
(Weightage 20%)

2) Computer terminology, Fundamentals, word software, excel software, Power point, internet, web
browsing, Communication, emails, downloading and uploading data on websites etc. -
(Weightage 10%)

3) Subject related syllabus- (Weightage 70%)

Various joining Consonants, vowels and its application, Pair of straight consonant, heavy and light
consonants, curve strokes & horizontal strokes, two or three consonant, the various word to maintain the
position of long, short, dot, dash, preceding, following & intervening vowels, long and short vowels, sign
of the vowels, position of the vowel, preceding and following vowels, Intervening Vowels,.

2. Logograms, grammalogues, contraction. Distinguish between tick and dot ‘the’. Dipthong and
Triphone, the strokes R & H, thick R & L, abbreviated W.

Various types of H & upward SH, small circle for S & Z, Large circle for SW/large loop & small
loop(ST/SD/STR). Direction of SHR & SHL and alternative forms, Double Consonant, direction of the
double consonant. Curved hook and compound consonant, curved hooked strokes, alternative forms of
curved strokes, different types of hook, Use of shun after circle, Use of shun after certain strokes.,
Halving Principles. Use halving strokes for T& D, Use halving of MP/MB/NG hooked. Doubling
Principles, Use Doubling of strokes for T or D. Use Doubling of MP/MB/NG & L, prefixes, suffixes,

monetary units , contraction, essential vowels.

IS BT THATAR WINT T ST XE@1R3I DI AT BT Ui |

4" vd g W &7 v, g v S @R &7 A, Aeafie W) gRfe o yAanT onfe | gd
UG U W |

Ieg forge wferaier vd aramen o1, eaer, fhar faufaaat o g vd € &1y

SR /31 WRI &1 WM, FaaR Ud BPRaR &1 93T, gfover ua Brer weel, Brer =i v
TR URIeT Td IRl gle H AR 9 TeateR FBRaR] &1 9AnT |

T @ BT UIRT TSl @) dafedd YG@RI &1, §, o, I, UINT |

IR T & g TANT |

BIC gadi & FANTHEAMG T4 ifdH, R™& ged |, o & YANT | 91, god |
ST god, AY, S T4 /IR W T A —as sfe & 94T |

JSTHR I AT BITT U TS HSMHR g, ¥, W, W, T & YA | /KR

RIS ST IR Td IATRID TR AFATRIF BT YA |
ST NIRIT U RS T (3qeT), RS X T & & JANT |
3ifer & =T gdI BT WANT| /T /W, T/

3ifM IS 8P AT U9 WA JASHI BT AT BT GANT, 3ATH T fefaed I qAT d BT YANT |
RO RAGId — ST @13l Bl AR Fd1g A AT B UG 3 o SirsT |

fa[oT RAgTd — &S V@RIl Bl AT IR IH R /PR /R /IR /TR /AR /R /T 3TN
STl BT AT |

SO, I DI AAMRT el ga1ail &7 YART Ud areri & 94T |

Al — R SRjferie @ awgie foled wem & wed faRre yomelt / ught dem Td gl /9gfd W
e 2| vt ot TR firdt v yomelt/ gy # IR < W B

Important Note: The Weightage as mentioned against the syllabus is tentative & may vary.
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HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(HUMAN RESOURCES-II Branch)

Notification
The 31st December, 2024

No. 42/119/2019-5HR-11.— Whereas fair and reasonable process of selection to posts subject to the norm of
equality of opportunity under Article16 (1) of the Constitution of India is a constitutional requirement.

Whereas with a view to secure and sustain the confidence of the public in general and to ensure credible and
trustworthy recruitments to Government posts, the Government of Haryana proposes to introduce a Common
Eligibility Test to simplify and standardize the recruitment process for Government employment to all direct
recruitment to Group C posts including the posts of Police service, Prisons and Home Guards etc. but excluding the
teaching posts and all direct recruitment to Group D posts other than the posts where minimum educational
qualification is below Matriculation in the Haryana Group D Employees (Recruitment and Conditions of Service)
Act, 2018 (5 of 2018). This test shall be held as and when decided by the Government from time to time.

In supersession of Haryana Government, General Administration Department (in General Services-l Branch),
Notification No. 42/119/2019-5GS-I, dated the 05th May, 2022, the State Government is pleased to declare the
following policy for recruitment through the Common Eligibility Test, namely:-

1. SHORT TITLE AND APPLICABILITY.

(i) This policy may be called the Policy for Recruitment to Group C and D posts through Common
Eligibility Test, 2024.

(if) It shall apply to direct recruitment to Group C posts including the posts of Police service, Prisons and
Home Guards etc. excluding (i) the teaching posts (ii) Ex-Agniveer and (iii) Group D posts for which
minimum educational qualification is below Matriculation in the Haryana Group D Employees
(Recruitment and Conditions of Service) Act, 2018 (5 of 2018), in the departments of State
Government or any Board, Corporation, statutory body or any other agency owned and controlled by
the State Government other than any University established by or under a State Act.

(4165)
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DEFINITIONS.
0] ‘Annexure’ means the Annexure appended to this policy;

(i)  ‘CET’ means the Common Eligibility Test to be held separately for Group C and D posts which shall
be a computer-based online/offline/ Optical Mark Reading (OMR) based test to be conducted by the
Haryana Staff Selection Commission or any other Agency on its behalf as decided by the Government
and it shall be bilingual i.e., conducted in Hindi and English as an when decided by the Government;

(iif)  ‘CET marks’ means the marks obtained by an applicant in CET;
(iv) ‘Commission” means the Haryana Staff Selection Commission;
(V) ‘Government’ means the Government of State of Haryana in the Human Resources Department;

(vi)  ‘Group C posts’ means all Group C posts including the posts of Police Service, Prisons and Home
Guards etc. but excluding the teaching posts, where the minimum educational qualification is
10+2/equivalent or Matric with additional qualification, earmarked for direct recruitment in the
departments of State Government, Boards, Corporations, statutory bodies or any other agency owned
and controlled by the State Government, to be filled up through the Commission;

‘Group D posts’ means all Group D posts, other than the posts where minimum educational
qualification is below Matriculation in the Haryana Group D Employees (Recruitment and Conditions
of Service) Act, 2018, as amended from time to time, earmarked for direct recruitment in the
departments of State Government, Boards, Corporations, statutory bodies or any other agency owned
and controlled by the State Government, to be filled up through the Commission;

(vii)  ‘marks of skill and/or written examination for Group C post’ means the marks obtained in skill and/or
written examination,

(viii)  ‘Parivar Pehchan Number’ means the family identification number issued under section 5 of the
Haryana Parivar Pehchan Act, 2021 (20 of 2021);

(ix)  ‘teaching posts’ means the posts advertised by the Commission for which qualifying of Haryana
Teacher’s Eligibility Test (HTET) is one of the essential qualifications.

QUALIFICATIONAL ELIGIBILITY TO APPEAR IN CET.

(i) The minimum educational qualification shall be class 10+2/equivalent or Matric with additional
qualification, for eligibility to appear in CET for Group C posts. The minimum qualification shall be
Matric alongwith Hindi or Sanskrit as one of the subjects in Matric or Hindi as one of the subjects in
Higher Standard or as per provision in Haryana Group D Employees (Recruitment and Conditions of
Service) Act, 2018 (5 of 2018) for eligibility to appear in CET for Group D posts.

(i) No person shall be eligible to appear in CET unless he is,—
(@) a citizen of India; or
(b)  asubject of Nepal; or
(c)  asubject of Bhutan :

Provided that a person belonging to any of the categories (b) or (c) shall be a person in whose favour a
certificate of eligibility has been issued by the Government.

Syllabus for CET.
1) The syllabus for Common Eligibility Test shall be divided into two parts comprising—

(@  75% weightage for General Awareness, Reasoning, quantitative ability, English, Hindi, and for
Group C posts, computer knowledge in addition; and

(b)  25% weightage for History, Current Affairs, Literature, Geography, Environment, Culture etc.
of Haryana.

(2)  The question paper shall be of the level of senior secondary education (i.e.10+2 level/equivalent) for
Group C posts and of the level of secondary education (Matric level) in case of Group D posts.

Provided that Hindi and English shall be of Matric Level.



HARYANA GOVT. GAZ. (EXTRA.), DEC. 31, 2024 (PAUS. 10, 1946 SAKA) 4167

5. REGISTRATION FOR CET :

(i)

(i)

(iii)
(iv)

All applicants shall register on a designated portal i.e. onetimeregn.haryana.gov.in by such last date to
be published by an advertisement issued by the Commission, providing all particulars relating to the
identity of the applicant and uploading all the required documents relating to any claim including claim
for reservation, educational qualifications and such other details as the Government or the Commission
may seek, from time to time, for the purpose of recruitment.

The Parivar Pehchan Number enables the recruiting agency to verify the applicant’s claims in respect of
residence, educational and other qualifications, caste and experience certificate, family income/assets,
status of parents (if any parent is deceased the verification of death certificate is involved), marital
status of female applicant, separation certificate of legally separated women, disability certificate,
sports gradation certificate, denotified tribe/Vimukt Jati certificate, certificate of ex-serviceman,
dependent of ex-servicemen certificate, dependent of freedom fighter, FIR copy etc.

The applicant may register using his Parivar Pehchan Number or Aadhaar Number or otherwise on the
basis of such documentation as may be specified by Government from time to time.

On registration, the applicant shall be allocated a Registration Number which shall be the reference 1D
for all purposes concerning the examination and recruitment process. An applicant who obtains the
Registration Number and intends to offer candidature for direct recruitment for Group C and/or Group
D post(s) in subsequent years shall not have to re-register but shall apply online for consideration in
subsequent years using the same Registration number and pay the requisite fee.

6. FEES FOR CET:

(1)  For CET, the processing fees per test shall be as under:-
Sr. Category Residents of Haryana Non-residents of Haryana
No. who provide PP who do not who provide who do not
Number/Aadhaar |provide PP Aadhaar No. provide
No. Number/ Aadhaar No.
Aadhaar No.
1 2 3 4 5 6
Male applicants of general | 50% of Standard Standard Rate |50% of Standard | Standard
category Rate Rate Rate
2 Male applicants who are | 50% of Standard Standard Rate |50% of Standard | Standard
children of Ex-Servicemen | Rate Rate Rate
3 Female applicants who are | 25% of Standard 50% of 50% of Standard | Standard
of general category or|Rate Standard Rate | Rate Rate
reserved category
4 Ex-servicemen 25% of Standard 50% of 50% of Standard | Standard
Rate Standard Rate | Rate Rate
5 Disabled persons who 25% of Standard 50% of 50% of Standard | Standard
covered under the Right of | Rate Standard Rate |Rate Rate
Persons with Disabilities
Act, 2016
6 Applicants who belong to | 25% of Standard 50% of 50% of Standard | Standard
S/Caste, Backward Class, | Rate Standard Rate | Rate Rate
Economically Weaker
Sections
Note 1.—  For the above table, the Standard Rate shall be Rs. 1,000/- or as fixed by Government from time
to time.
Note 2—  An applicant who deposited the fee at the time of registration shall be entitled to appear once in

the CET, for both the posts of Group C and D. However, an applicant who wants to re-appear in
CET to improve his marks either for Group C or Group D posts shall have to deposit the fee
again.
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CET EXAMINATION AND MARKS FOR GROUP C POSTS:

(i)

(i)

(iii)

(iv)

v)

(vi)
(vii)
(viii)

(ix)

)

An applicant who intends to apply for direct recruitment to any applicable Group C post shall have to
appear in CET for Group C posts.

The Commission shall issue an advertisement for Group C posts based on requisition received from the
Departments of State Government or any Board, Corporation, statutory body or any other agency
owned and controlled by the State Government stating its intent to conduct the CET.

An applicant who does not possess the CET minimum educational qualification specified for CET
before the last date of registration for CET on the designated portal but is due to appear for the
examination to attain the appropriate educational qualification during the year in which the CET is
conducted, shall also be eligible to appear in the CET:

Provided that the name of such applicant shall not be considered for skill and/or written
examination for the advertised posts until he acquires the minimum essential educational qualification
and/or experience, if any, specified for that post by the last date for attaining such minimum
qualification specified in the advertisement issued by the Commission for the conduct of skill and/or
written examination.

An applicant who has not attained the minimum age or who has crossed the maximum age limit
prescribed by Government for entry into Government service for Group C post as on the last date fixed
in the advertisement published by the Commission for registration for CET shall be ineligible to appear
in CET. The relaxation in upper age limit to the applicants of Scheduled Castes, Backward Classes and
other categories and of experience shall be admissible as per rules or instructions issued by Government
from time to time.

Every applicant, who appears in the CET, shall be given marks based on his performance in the CET.
An applicant of general category shall have to obtain minimum 50% marks in CET to be eligible for
skill and/or written examination of second stage, however, an applicant of reserved category (both
vertical and horizontal) shall receive concession @ 10%, for the purpose of eligibility for CET, i.e. the
minimum cut-off for such candidates shall be 40%. An applicant of any category who obtains less than
the minimum marks in CET, shall have to re-appear in CET in the next or any subsequent attempts.

The CET marks of applicants shall be declared on the website of the Commission.

An applicant shall be eligible to reappear in CET whenever conducted on a subsequent date and the
CET marks shall be revised if the applicant improves it in the next or any subsequent attempts.

There shall be no restriction on the number of attempts to appear in the written examination component
of the CET. If an applicant who has already qualified the CET for Group C post will have the option to
appear again in CET to improve his CET marks in the next or any subsequent occasion, if he so desires.

The CET marks obtained by an applicant shall be valid for a period of three years from the date of
declaration of the result of CET. Provided that if an applicant improves his CET marks in the next or
any subsequent attempt, then the fresh period of validity of three years will commence from the date of
declaration of result of such attempt.

CET marks shall be declared on the website of the Commission in respect of the applicants who have
achieved the specified cut-off as per sub-clause (v) above.

CET EXAMINATION AND MARKS FOR GROUP D POSTS:

(i)

(i)

(iii)

An applicant who intends to apply for direct recruitment to any applicable Group D post shall have to
appear in the CET for Group D posts.

The Commission shall issue an advertisement for Group D posts based on requisition received from the
Departments of State Government or any Board, Corporation, statutory body or any other agency
owned and controlled by the State Government stating its intent to conduct the CET.

An applicant who does not possess the CET minimum educational qualification specified for CET but
has attained the minimum age before the last date of registration for CET on the designated portal and
is due to appear for the examination to attain the appropriate educational qualification during the year in
which the CET is conducted, shall also be eligible to appear in the CET:
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(iv)

v)

(vi)
(vii)
(viii)

(ix)

)

Provided that such applicant shall not be eligible to apply for selection against the advertised
posts like other eligible candidates of similar category having equal to or lesser CET marks until he
acquires the minimum essential educational qualification and/or experience, if any, specified for that
post by the last date for attaining such minimum qualification specified in the advertisement issued by
the Commission.

An applicant who has not attained the minimum age or who has crossed the maximum age limit
prescribed by Government for entry into Government service for Group C post as on the last date fixed
in the advertisement published by the Commission for registration for CET shall be ineligible to appear
in CET. The relaxation in upper age limit to the applicants of Scheduled Castes, Backward Classes and
other categories and of experience shall be admissible as per rules or instructions issued by Government
from time to time.

Every applicant, who appears in the CET, shall be given marks based on his performance in the CET.
An applicant of general category shall have to obtain minimum 50% marks in CET, however, an
applicant of reserved category (both vertical and horizontal) shall receive concession @ 10%, for the
purpose of eligibility for CET i.e. minimum cut-off for such candidates shall be 40%. An applicant of
any category who obtains less than the minimum marks in CET he shall have to re-appear in CET the
next or any subsequent attempts.

The CET marks of applicants shall be declared on the website of the Commission.

An applicant shall be eligible to reappear in CET whenever conducted on a subsequent date and the
CET marks shall be revised if the applicant improves it in the next or any subsequent attempts.

There shall be no restriction on the number of attempts to appear in the written examination component
of the CET. If an applicant who has already qualified the CET for Group D post will have the option to
appear again in CET to improve his CET marks in the next or any subsequent occasion, if he so desires:

The CET marks obtained by an applicant shall be valid for a period of three years from the date of
declaration of the result of CET. Provided that if an applicant improves his CET marks in the next or
any subsequent attempt, then the fresh period of validity of three years shall commence from the date of
declaration of result of such attempt.

CET marks shall be declared on the website of the Commission in respect of the applicants who have
achieved the specified cut-off as per sub-clause (v) above.

PROCESS FOR RECRUITMENT OF GROUP C POSTS:

(i)

(i)

(iii)

(iv)

After publication of CET (Marks) in accordance with sub-clause (xi) of clause 7 above, the posts
available for recruitment shall be advertised by the Commission along with the syllabus,
procedure/manner of conducting skill and/or written examination of the advertised posts and last date
for attaining minimum educational qualifications and/or experience. On the advertisement being issued,
the Commission shall invite applications electronically of the eligible candidates based on the merit list
of CET (Marks) to know whether the candidate is willing to appear for skill and/or written examination
for that post.

(Provided that out of the candidates applying for the post, the maximum number of candidates eligible
to appear for the skill and/or written examination shall be ten times the total number of posts advertised
by the Commission. The eligible candidates shall apply electronically on the website of the
Commission using their Registration Number. The last date for submission of application shall also be
mentioned in the advertisement by the Commission).

If the CET (Marks) of the last candidate who has applied for the post in terms of sub-clause (i) above is
achieved by more than one candidate, then all the candidates at the cut off CET (Marks) who have
applied for the post shall be entitled to be considered for appearing in the skill and/or written
examination for the post(s) advertised by the Commission.

On receipt of requisitions of the posts of different nomenclature but of similar educational
qualifications and pay scales, the Commission shall be competent to hold one common skill and/or
written examination with the condition that the distribution/allocation shall be on merit-based option
given by the successful candidates for the post and/or Department.

When the number of candidates applying under sub-clause (i) who are eligible is less than the number
limit specified in the above said clause then the Commission may extend the date by publication on the
website for enabling further eligible candidates to apply.
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10.

11.

12.

13.

14.

15.

16.

(v)  For consideration of a candidate against a post of general category, such candidate has to secure
minimum 50% marks in the skill and/or written examination to be considered for selection/recruitment.
In case of consideration against the reserved category post (whether vertical or horizontal) the candidate
shall receive a concession @ 10% for the purpose of eligibility for the purpose of skill and/or written
examination, i.e. the minimum cut off for such candidates shall be 40% because they have been
given10% concession in minimum marks.

(vi)  The Commission shall on the basis of marks obtained in the written/skill examination shortlist the
candidates for selection, recommendation or waiting list in the respective categories and publish on the
website in accordance with clausel12.

For calculation of total marks of skill and/or written examination of a candidate, the marks obtained in
skill and/or written examination shall be added to the score, if any,(like NCC in case of Police
Recruitment etc.) to derive at the total marks of skill and/or written examination of the candidate.

Save as otherwise provided in any instructions of Government, in case of non-availability of eligible
candidate(s) of respective category after the skill and/or written examination for the post which remain
unfilled shall be re-advertised as per reservation policy. A clear mention of this condition shall be
made in the advertisement issued by the Commission.

(vii) The Commission reserves the right to review the formula to decide the maximum number of CET
qualified candidates who shall be eligible to appear for the skill and/or written examination, in
future whenever it feels the need for the same.

PROCESS FOR RECRUITMENT OF GROUP D POSTS:

The Commission shall on the basis of CET mark shortlist the candidates for selection, recommendation or

waiting list in the respective categories and publish on the website in accordance with clause 12. The posts

available for recruitment shall be advertised by the Commission to invite applications electronically of the
eligible candidates based on the merit list of CET (Marks) to know whether the candidate is willing to be
appointed on that post. The eligible candidates shall apply electronically on the website of the Commission
using their Registration Number by such last date as may be indicated in the advertisement. Accordingly, the

Commission shall recommend the name to the concerned Appointing Authority for appointment to Group D

post.

RECOMMENDATION OF NAME OF CANDIDATE(S) BY THE COMMISSION:

The name of eligible candidates in order of merit shall be recommended to the concerned Appointing
Authority to issue appointment letter and such candidate shall be ineligible to be considered for further
selection on the post of same pay level after 90 days from the date of joining on the said post based on the CET
marks unless he appears afresh in CET and obtains a new CET marks).

WAITING LIST:

In this regard the instructions issued by Government from time to time shall be applicable.
MAINTENANCE OF RECORD:

The record of CET shall be preserved for one year from the date of declaration of result in hard copy. Digital
copy of records shall be retained for five years.

JURISDICTION:

All legal disputes with regard to the CET shall be subject to the jurisdiction of Courts at Panchkula (Haryana)
only.

SAVINGS:

Any action taken consequent to the issue of the earlier notification by Haryana Government, General
Administration Department (in General Services-l  Branch) vide No.  42/119/2019-5GS-I, dated the
22nd May, 2022, including the registration of the applicants for Common Eligibility Test, shall be deemed to
have been taken under this Policy.

POWER TO AMEND:

The power to interpret, change, amend and removal of doubt of any provision of this notification shall lie with
the Human Resources Department.

VIVEK JOSHI,
Chief Secretary to Government, Haryana.
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Annexure-A

llustration No. 1: Validity of CET marks in case of improvement by an applicant:

Mr. A appeared in CET-2022 during the year 2022 and obtained 70% marks, he appeared again in CET-2023 held in
the year 2023 to improve his marks because he was not appointed against any post till that date. Now he obtained
85% marks in the CET-2023. The validity of highest marks (85%) of Mr. A will commence from the date of
declaration of result of CET-2023 upto next three years or upto the date he further improves his marks in CET,
whichever is earlier.

Mr. B appeared in CET-2022 during the year 2022 and obtained 84% marks, he appeared again in CET-2023 held in
the year 2023 to improve his marks because was not appointed against any post till that date. Now he obtained 75%
marks. The validity of highest marks (84%) of Mr. B will remain intact commence for a period of three years from
the date of declaration of result of CET-2022 and during this period the lower marks (75%) obtained in CET-2023
will be ignored.

*hkkhkkhkhkhkhkkhkhkhkikikk

11509—C.S.—H.G.P., PKI.



Hargana Gouernment Gazette

Published by Authority

© Government of Haryana

No. 28-2025] CHANDIGARH, TUESDAY, JULY 15, 2025 (ASADHA 24, 1947 SAKA)

PART-I
Notifications, Orders and Declarations by Haryana Government
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(HUMAN RESOURCES-II BRANCH)

Notification
The 11th July, 2025
No. 42/119/2019-5HR-Il.— The Governor of Haryana hereby makes the following amendment in

the Recruitment to Group C and D posts through Common Eligibility Test (CET) Policy, 2024, notified vide
No. 42/119/2019-5HR-1I dated 31.12.2024, issued by General Administration Department which shall come into
force with effect from 25.05.2025:-

(i)

(i)

(iii)
(iv)
v)
(vi)

Following proviso to Para 7 (iii) of CET Examination and Marks for Group-C posts shall be omitted.

“Provided that the name of such applicant shall not be considered for skill and/or written examination for the
advertised posts until he acquires the minimum essential educational qualification and/or experience, if any,
specified for that post by the last date for attaining such minimum qualification specified in the advertisement
issued by the Commission for the conduct of skill and/or written examination.”

Following proviso to para-8 (iii) of CET Examination and Marks Group-D Posts be omitted.

“Provided that such applicant shall not be eligible to apply for selection against the advertised posts like other
eligible candidates of similar category having equal to or lesser CET marks until he acquires the minimum
essential educational qualification and/or experience, if any, specified for that post by the last date for
attaining such minimum qualification specified in the advertisement issued by the Commission.”

Provision of Para 9 sub-para (i) to (vii) - Process for Recruitment of Group-C posts shall be omitted.
Provision of Para 10-Process of Recruitment of Group-D posts shall be omitted.
Provision of para-11-Recommendation of Name of candidate(s) by the Commission shall be omitted.

Provision of para-12-waiting List shall be omitted.

ANURAG RASTOGI,
Chief Secretary to Government Haryana.

11944—C.S.—H.G.P., Pkl.

(703)
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PART—III
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(HUMAN RESOURCES-1I BRANCH)

Notification
The 27th May, 2025

No. G.S.R. 10/Const./Art. 309/2025.— In exercise of the powers conferred under article
309 of the Constitution of India, the Governor of Haryana hereby makes the following rules to
regulate the recruitment on Group C and D posts by direct recruitment through Haryana Staff
Selection Commission, namely:-

L

These rules may be called the Haryana Staff Selection Commission (Process of Short title and

Recruitment of Group C and D posts) Rules, 2025.

(2) It shall come into force with effect from the date of its publication in the Official
Gazette.
2. In these rules, unless the context otherwise require as,-

€)) ‘CET’ means the Common Eligibility Test to be held separately for Group C and D
posts as and when decided by the Government which shall be computer-based
online/offline/Optical Mark Reading (OMR) based test to be conducted by the
Haryana Staff Selection Commission or any other agency on its behalf as decided
by the Government and it shall be bilingual i.e. conducted in Hindi and English;

(b)  ‘Commission’ means the Haryana Staff Selection Commission;

(c) ‘Government’ means the Government of Haryana in the General Administration
Department;

(d)  ‘Organization’ means the Boards/Corporations/Statutory Bodies or any other
agency owned and controlled by the State Government other than any  University
established by or under a State Act;

(&)  ‘Post of police service’ means Group-C posts of Home Department for which
Physical Measurement Test/Physical Standard Test is one of the essential
qualifications;

f ‘teaching posts’ means the posts advertised by the Commission for which
qualifying of Haryana Teachers Eligibility Test (HTET) is one of the essential
qualifications, however, marks of HTET shall not be relevant for preparation of
merit list of written examination;

3. All Head of the Departments and Organizations under the control of Haryana Government

shall submit their requisitions for vacant Group-C posts to the Haryana Staff Selection
Commission in the specified format with the eligibility criteria as provided in the relevant service
rules of the posts. However, the requisition of Group-D posts of Departments shall be sent to
Directorate of Human Resources Department while Boards/Corporations etc. shall send their
requisition to Haryana Staff Selection Commission separately.

4, )]

(1

Advertisement.- On receipt of requisitions, the posts available for recruitment shall
be advertised by the Commission along with syllabus, procedure/ manner of
conducting skill and/or written examination for the advertised posts and last date for
attaining minimum educational qualifications and/or experience, claiming of any
reservation or relaxation.

Inviting of applications.- (i) On an advertisement being issued, the Commission
shall invite the applications electronically from the eligible candidates those who
had secured fifty percent marks in CET in case of unreserved category and forty
percent in case of reserved category based on the merit list of CET marks.

commencement

Definitions

Requisitions by
Departments/
Organizations

Issuance of
advertisement
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Process of
recruitment

(1)

(V)

(if)  Eligible applicant shall be required to submit an Online Detailed
Application Form (DAF) alongwith scanned documents/certificates in support of
eligibility and category viz. Deprived Scheduled Castes/Other Scheduled
Castes/Backward Classes-A/Backward Classes-B/ Economically Weaker Section/
Eligible Sports Persons with Benchmark Disabilities/Ex-servicemen and
Educational Qualification, within such period as specified by the Commission. Any
delay in submission of the Detailed Application Form or documents in support
beyond the specified date shall lead to cancellation of candidature for the Skill and/
or written examination. The candidates shall be required to submit all the documents
in support of the claim for any vertical or horizontal reservation benefits,
educational qualifications and other eligibility conditions alongwith Detailed
Application Form for Skill and/or Written Examination afresh, irrespective of the
fact that any of such document(s) was/were submitted with application for CET
examination.

Eligibility conditions.- (i) The CET marks obtained by an applicant in the first or
any subsequent attempt are valid for a period of three years from the date of
declaration of result of CET of the respective attempt. If during the validity period,
an applicant attains the upper age limit, including the relaxation in age admissible if
any, specified for the advertised post, he shall not be entitled to appear in written
and/or skill examination.

(i) In respect of reservation, the validity of certificate for reservation
benefits (if applicable) shall be considered on the closing date of submission of
application form for the advertised posts and the Commission shall mention the same
in the advertisement.

Conditions to get the benefit of reservation.- A candidate of reserved category
shall be considered to grant the benefit of reservation only in case he is domicile of
the State of Haryana and submit the valid certificate of reservation afresh in
accordance with the instructions issued by State Government from time to time
before/upto the closing date of application for skill and/or written examination as
specified by the Commission.

For Group-C posts other than the posts of police service and teaching posts.-

(A) In case of Group-C posts covered under CET other than the posts of police
service and teaching posts, out of candidates applying for the post, the
maximum number of candidates eligible to appear for the skill and/or written
examination shall be 10 (Ten) times of total number of posts advertised by the
Commission.

(B)  Group C Posts of police service.-

The Commission shall invite adequate number of candidates on the basis of
merit obtained by them in Common Eligibility Test (CET), for Physical
Measurement Test and then for Physical Screening Test both of which shall
be of qualifying nature only. The Commission may do so in such number of
batches, as it deems necessary, so as to shortlist qualified candidates for
written test.

If the CET marks of the last candidate who has applied for the post in terms of the
advertisement is achieved by more than one candidate, then all such candidates at the
cut off CET marks who have applied for the posts shall be entitled to be considered
for appearing in the skill and/or written examination for the post(s) advertised by the
Commission. On receipt of requisitions of the posts of different nomenclature but of
similar educational qualifications and pay scales, the Commission shall be competent
to hold one common skill and/or written examination with the condition that the
distribution/allocation shall be on merit- based option given by the successful
candidates for the post.
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3. In case the number of candidates applying for the posts who are eligible is less than
the number limit specified above, the Commission may extend the date by
publication of notice on the website for enabling further eligible candidates to
apply.

4, For consideration of a candidate against a post of general category, such candidate
has to secure minimum fifty percent marks in the skill and/or written examination
to be considered for selection/recruitment. In case of consideration against the
reserved category post (whether vertical or horizontal) the candidate shall receive a
concession of ten percent for the purpose of eligibility, i.e. the minimum cut off for
such candidates shall be forty percent.

5. The Commission shall on the basis of marks obtained in the written/skill
examination shortlist the candidates for selection, recommendation and waiting list
in the respective categories and publish the list of such candidates on the website.

6. For calculation of total marks of skill and/or written examination of a candidate, the
marks obtained in skill and/or written examination shall be added to the score, if
any, (like NCC in case of post of police service) to arrive at the total marks of skill
and/or written examination of the candidate.

7. Save as otherwise provided in any instructions the Commission shall clearly
mention in its advertisement that in case of non-availability of eligible candidate(s)
of respective category after the skill and/or written examination for the post which
remain unfilled, the same shall be re-advertised as per reservation policy.

6. In case of Teaching posts (Group-C), the Commission shall conduct written examination For Teaching
for all eligible candidates fulfilling the requisite conditions to appear in the exam as prescribed in  Posts (Group-C)
the service rules/instructions of indenting department. The Commission shall prepare the list of

eligible as well as in-eligible candidates before appearing for the skill and /or written examination

and shall publish the same on its website so that any in-eligblie candidate may submit his/her

objections to the same within the time specified by the Commission. The Commission shall, in a

time bound manner consider the objections and resolve the same, if the grievance of the

candidates is found genuine.

7. In case of Group-D posts excluding the posts where minimum educational qualification is For Group-D
below matriculation in the Haryana Group-D employees (Recruitment and Conditions of Service) POt
Act, 2018, the Commission shall on the basis of CET marks shortlist the candidates for selection,
recommendation or waiting list in the respective categories and publish the list of such candidates

on the website. The posts available for recruitment shall be advertised by the Commission to

invite the application/willingness electronically of the candidates based on the merit list of CET
marks to know whether the candidate is willing to be appointed on the post. The eligible
candidates shall apply electronically on the website of the Commission using their Registration
Number by such last date, as may be indicated in the advertisement. Accordingly, the
Commission shall recommend the name to the concerned department for appointment to Group-D

posts.

Note:- For Group-D posts only willingness/consent of the eligible candidates shall be
obtained by the Commission before declaration of final result.

8. The Commission shall maintain complete secrecy while setting and printing of question Setting and
papers. The Commission shall ensure that there shall be no breach of any process, as specified by p[:gstt';‘O%Ofa o
the Commission for the conduct of examination. a pap

9. Benefit of reservation to the persons of reserved categories shall be as per the Haryana Reservation.
Government instructions applicable as on the closing date of submission of application form for
the advertised posts.

10.  The age limit and benefit of age relaxation shall be admissible as per rules or instructions Relaxation in
issued by Government from time to time. Age.
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11.  Subject to the prevailing instructions of the Central/State Government in this regard, the
Commission shall prescribe the benchmark disabilities as well as detailed instructions regarding the
benefits available for candidates with benchmark disabilities in the advertisement itself.

12 The Commission may conduct the common skill and/or written examination for the posts
having similar educational qualifications and pay scales, though their nomenclature may be
different. The Commission may obtain option/preferences of Department as well as posts, as
applicable from the eligible candidates at the time of inviting application itself or at any later stage
if deemed fit. The final allocation of departments/posts in such cases shall be on the basis of merit-
cum-preference or otherwise, as applicable.

3. () Only those documents which have been uploaded by the candidate while filling up
the application form shall be considered by the Commission for the purpose of scrutiny, if any. In
case of any variation in the document uploaded and produced at any subsequent stage, the
candidature of such candidate shall be cancelled/rejected. If any application is found to have been
uploaded without the requisite supporting documents and other relevant information, the candidate
himself/herself shall be responsible for the same and his/her candidature shall be liable to be
cancelled/rejected.

However, Commission reserves the right to allow any later date as cut off date for
submission of relevant documents and to ask for any additional documents at later stage, if deems
necessary in the interest of the candidate.

(1)  The genuineness of documents uploaded by the selected and recommended
candidates with their application forms shall be done by the indenting department at the time of
giving appointment as per service rules/Instructions.

14.  The Commission shall publish the answer key of every examination conducted by it, on its
website before declaring the final result and shall invite objections on the answer key from all
interested candidates within a further period as specified by the Commission. The Commission
shall consider all such objections and if any objection(s) is found genuine, the answer key shall be
revised accordingly. To decide the correctness of any question or answer thereof, the Commission
shall constitute a Committee of experts drawn from the institutions like State Universities etc.
whose credentials shall be beyond any doubt regarding evaluation of answer sheets and whose
detail shall remain confidential. The answer sheets shall be evaluated as per the report of the
experts Committee so constituted.

15.  The Commission shall redress any grievance except on the policy matter of any candidate
which may arise during the recruitment process. The final decision of the Commission on the said
grievance shall be communicated to the aggrieved candidate.

16.  The Commission shall declare the result of each skill and or written examination with the
following details, namely.-

Declaration of Result of Marks obtained by each candidate who appeared in Skill and/or
Written Examination:

1 Advt. No. :

2 Registration No./Roll No.:

3 Name of Post and Category Number:

4 Date of skill and or written examination:
5 Result/Marks obtained:
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Final Result with post allocation:

1 | Advt. No.

2 Name of Post, Category Number
Department/Board/ Corporation

3 | Registration no./Roll No

4 | Date of skill and or written examination
5 |Final result

The Commission either suo moto after giving reason in writing or on the basis of any
Court orders/Complaints/any representation etc., if it is satisfied that there is need to
revise the result, shall be competent to revise the result declared for the posts
advertised by the Commission.

and Name of

17.  The names of eligible candidates in order of merit shall be recommended to the
concerned department to issue appointment letter and such candidate shall be ineligible to be
considered for further selection on the post of same pay level after ninety days from the date
of joining on the said post based on the CET marks unless he appears afresh in CET and
obtains a new CET marks.

18.  With regard to waiting list the instructions issued by the office of Chief Secretary vide
No. 42/06/2019-2GS-I dated 25/06/2019 as amended from time to time shall be applicable.

19.  The record of skill and/or written examination shall be preserved for one year from the
declaration of result in hard copy and the digital copy of record shall be retained for five
years.

20. (i) If any candidate is found to indulge at any stage in any of the malpractices
during the conduct of examination or thereafter, his/her candidature shall be
cancelled and he/she (candidate and impersonator) shall be debarred from the

examination of the Commission.

The relevant details shall be specified by the Commission in the advertisement
itself. In addition to above, if any person/organization indulges in any unfair
means in public examination, he/she shall be liable for action under “the
HARYANA PUBLIC EXAMINATION (PREVENTION OF UNFAIR
MEANS) ACT, 20217 (25 of 2021) or any other law as applicable at that point
of time.

The Commission shall be competent to call candidates anytime to capture their
biometric data. In case of mismatch in biometric data taken at the time of
examination and at any other stage, the candidature of candidate shall be
cancelled on grounds of impersonation and he/she shall be debarred from the
future examinations.

(i)

21.  The decision of the Commission in all matters relating to eligibility, acceptance or
rejection of the applications, penalty for false information, mode of selection, short-listing for
examination(s), conduct of examination(s), allotment of examination centers and preparation
of merit list and allocation, preparation and issuance of waiting list, issuance of debarment for
indulging in malpractices etc. shall be final and binding on the candidates and no enquiry/
correspondence shall be entertained in this regard.

22.  The General Administration Department shall be competent to issue instructions to any
Department or an authority to assist or to aid the Commission for proper conduct of any
examination.

23.  The power to interpret, change, amend, relax and removal of doubt of any provision of
these rules shall lie with the Government.

ANURAG RASTOGI,
Chief Secretary to Government Haryana.

11892—L.R.—H.G.P., Pkl
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No. 22/132/2013-1GS-lil
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
(General Services-lll Branch)

Dated: Chandigarh, the 22nd March, 2022
To

All the Administrative Secretaries to Government Haryana.

All Heads of Departments in the State.

All the CAs/MDs of all Boards/ Corporations/ Public Sector Undertakings.
All the Divisional Commissioners in Haryana State,

The Registrar of Punjab & Haryana High Court, Chandigarh.

All the Deputy Commissioners & Sub Divisional Officers (Civil).

The Registrars of all the Universities in the State of Haryana.

NOoA~wN =

Subject: Regarding the issue of Caste Certificates (including certificates for Scheduled
Caste, Deprived Scheduled Caste, Backward Class, Other Backward Class,
Tapriwas, Vimukat Jati, and Nomadic Tribe) through SARAL portal.

Sir/Madam,

I'am directed to invite your attention to Government instruction No. 22/132/2013-1GS-
Il dated 21.03.2014 regarding issuance of caste certificate wherein various competent authorities to
verify and issue caste certificates were notified along with other terms & conditions and formats of
the caste certificates.
2. The Haryana Parivar Pehchan Act, 2021, provides for the assignment of the Parivar
Pehchan Number (PPN) as a unique identifier number to each family. The database, namely Family
Information Data Repository (FIDR), contains PPN along with corresponding information generally
required for determining eligibility for, or the provision of any scheme, service, subsidy or benefit
provided/implemented by or on behalf of the State Government/any Government agency/local
authority. State Government has been empowered under section 8 of the Act to prescribe Parivar
Pehchan Number (PPN) as a requirement for the purpose of determining above mentioned eligibility
or provision. The verified information linked with PPN available in Family Information Data Repository
(FIDR) has now made it feasible to issue Caste Certificates over the counter through the SARAL
portal.
3. In view of the above, Government has decided to issue revised instructions/guidelines
in supersession of all the previous instructions issued till now, as under:-
(i) Portal for the issue of Caste Certificate.—
The Caste Certificate shall now be issued to eligible residents of Haryana based on
PPN through the SARAL portal (https:/saralharyana.qov.in/) facsimile signed by

ADC-cum-DCRIO (Additional Deputy Commissioner-cum-District Citizen Resources
Information Officer) or Head of the Department/Organisation, as the case may be.

These caste certificates shall include :-



(ii)

(iii)

(iv)

a) Scheduled Caste certificate

b) Deprived Scheduled Caste certificate

¢) Backward Class certificate

d) Other Backward Class certificate

e) Tapriwas Caste certificate

f)  Vimukt Jati (Denotified Tribes) certificate
g) Nomadic Tribes certificate

These certificates will be issued on the basis of verified data on caste and income

contained in the FIDR. The Standard Operating Procedures (SOP) for issuing Caste

Certificates along with the formats of Caste Certificates shall be issued by the Citizen

Resources Information Department.

Person who is entitled to obtain a Caste Certificate.—

Following persons are entitled to obtain a Caste Certificate :-

(a) A person who is a resident of State of Haryana by birth; or

(b) A male person (including his children) who is an employee in the service of
Haryana Government or any of its Boards/ Corporations/ Statutory
Authorities/ Universities etc. provided he belongs to any of the notified
castes/tribes by birth; and

(c) A female person who is an employee in the service of Haryana Government
or any of its Boards/ Corporations/ Statutory Authorities/ Universities etc.
provided she belongs to any of the notified castes/tribes by birth.

Note.— A child born at a place outside Haryana shall also be eligible to obtain caste
certificate from Haryana provided his father has been issued Caste Certificate
by the competent authority as per provision in the instructions of Haryana
Government. However, a child born in Haryana State shall not be eligible to
get caste certificate on basis of birth-place/birth certificate of Haryana, if his
father has been issued Caste Certificate by a State other than Haryana.

Caste Certificate in cases of Migration.—

Where a person migrates from one State to another, he can claim to belong to a
notified caste only in relation to the State to which he originally belonged and not in
respect of the State to which he has migrated.

Caste Certificate to person who claims through Marriage.—

No person who is not a member of a notified caste/tribe by birth will be deemed to
be a member of that notified caste/tribe merely because he or she had married a
person belonging to that notified caste/tribe. On the other hand a person who is a
member of a notified caste/tribe will continue to be a member of that notified
caste/tribe even after his or her marriage with a person who does not belong to a

notified caste/tribe.



(v)

Caste Certificate in case of Adoption of child.—

Great care has to be exercised in dealing with cases where a person claims to be a
member of a notified casteftribe on the ground that he/she has been adopted by a
person of that notified caste/tribe. The validity of the adoption has to be clearly
established before any caste certificate can be given. ltis for the party to prove his/her

claim by cogent and reliable evidence:

(a)

(b)

(©)

While deciding whether an adoption is valid, the certificate issuing authority
should satisfy himself that all the requirements of law have been complied
with. He should also take into account the behaviour of the child after adoption
whether he physically lives with and is supported by his adoptive parents and
receives no financial help from his original parents. In case these conditions
are not satisfied, the certificate should be refused.

In addition, it should be verified that all other conditions for a valid adoption,
including the physical transfer of the adopted person to the family of the
adoptive parents and that he has severed all ties with the original parents are
fulfilled.

Further, in case of a person who is a Hindu, Buddhist or Sikh or any other
person governed by the Hindu Adoptions and Maintenance Act, 1956 (78 of
1956), the requirements of valid adoption are given in Sections 6 to 11 of the
Hindu Adoptions and Maintenance Act, 1956 (78 of 1956) as amended from
time to time. The actual giving and taking of the child in adoption is a
mandatory requirement and thereafter the adopted child is deemed to be the
child of his or her adoptive father or mother for all purposes and the child
severs all ties with the family of his or her birth. Ordinarily, no child who has
attained the age of 15 years or who is married can be given in adoption unless
there is a custom or usage applicable to the parties.

Where the case relates to an adoption in case of a Hindu, Buddhist or Sikh or
any other person governed by the Hindu Adoptions and Maintenance Act,

1956 (78 of 1956), who is married or of the age of 15 years and above, the
certificate shall be required to be given by the District Magistrate who shall,
after making due enquiries as to the validity of the adoption and as to whether
such adoption is permitted by a custom or usage applicable to the parties,
make an endorsement to that effect on the certificate. Such custom or usage
should have been continuously and uniformly observed for a long time and
obtained the force of law among the Hindus of that particular area, or that
community, group or family provided that the custom or usage is certain and
not unreasonable or opposed to public policy and in the case of custom or



(vi)

(vii)

(viii)

usage in respect of a particular family, that the custom or usage has not been
discontinued.

Caste Certificate in case of Conversion and Reconversion of religion by a
Scheduled Caste person.—

(a) Where a Scheduled Caste person gets converted to a religion other than
Hinduism or Sikhism or Buddhism and then reconverts himself back to
Hinduism or Sikhism or Buddhism, he will be deemed to have reverted to his
original Scheduled Caste, if he is accepted by the members of that particular
caste as one among them.

(b) In the case of a descendant of a Scheduled Caste convert, the mere fact of
conversion to Hinduism or Sikhism or Buddhism will not be sufficient to entitle
him to be regarded as a member of the Scheduled Caste to which his
forefathers belonged. It will have to be established that such a convert has
been accepted by the members of the caste claimed as one among
themselves and has thus become a member of that caste.

Determination/Verification of Caste of a person.—

The determination/verification of the caste of a person shall be done strictly in
accordance with the notifications of the Government of India in case of Scheduled
Castes and Other Backward Classes; and in accordance with notifications of the
Welfare of Scheduled Castes and Backward Classes Department, Haryana in case
of Deprived Scheduled Castes, Backward Classes, De-notified Tribes (Vimukt Jatis
and Tapriwas Jatis) and Nomadic Tribes.

Verification when a person claims of Caste by birth.—

Where a person claims to belong to a Scheduled Caste, Deprived Scheduled Caste,

Other Backward Class, Backward Class, De-notified Tribe (Vimukt Jatis and

Tapriwas Jatis) or Nomadic Tribe by birth, it should be verified :

() That the person and his/her parents actually belong to the community claimed:;

(i) That this community is included in the Presidential Orders specifying the
Scheduled Castes in relation to the concerned State; or is notified as Other
Backward Class by the Ministry of Social Justice and Empowerment,
Government of India; or notified as Deprived Scheduled Caste, Backward Class,
De-notified Tribe (Vimukt Jatis and Tapriwas Jatis) or Nomadic Tribe by the
Government of Haryana.

(ii) That the person belongs to that State in respect of which the community has

been scheduled/notified.



(ix)

(x)

(vi) If the person claims to be a Scheduled Caste or Deprived Scheduled Caste, he
should profess Hinduism or Sikhism or Buddhism religion.

(v) A person claiming to belong to a Backward Class, Other Backward Class, De-
notified Tribe or Nomadic Tribe may profess any religion.

Authorities competent to verify the caste.—

The following authorities will now be competent to verify the caste of person who is a
resident of State of Haryana :-

| Sr. Category of Resident
No

Verifying Authority |

1. | Aresident of any Rural area in the State Designated Officers notiﬂng
Citizen Resources Information
Department

2. | A resident of any Urban area in the Designated Officers notified by
State (Municipal Committee / Municipal | Citizen Resources Information
Council/ Municipal Corporation) Department

3. |A male employee ( including his | As per record available in Human

children) serving on regular basis in

Resource Management System

connection with the affairs of the State
of Haryana in any Department/ PSU /
Statutory Authority/ University, etc.

(HRMS)

As per record available in Human
Resource Management System
(HRMS)

4 | A female employee serving on regular
basis in connection with the affairs of
the State of Haryana in any
Department/ PSU/ Statutory Authority/
University, etc.

Government has also decided that in case of issuance of wrong caste certificate
carelessly or deliberately without proper care or verification, action would be taken
against the concerned official/s under the relevant provisions of the Indian Penal
Code in addition to the action under the appropriate disciplinary rules applicable to
them.

Online Service for verification of Caste based on PPN.—

verify  their PPN visit

https:/meraparivar.haryana.qov.in/ReportGrievance portal. Once the request for

Residents seeking to caste in may

verification of caste category and/or caste is made by the resident on this portal,
designated officers will verify and mark the same as verified in the FIDR for the

resident.



(xi)

(xii)

(xiii)

(xiv)

(xv)

Clarification in case of doubt.—

In case of any doubt regarding caste/tribe of a person, the matter will be referred to
the Welfare of Scheduled Castes and Backward Classes Department of the State of
Haryana, and the clarifications given by the said Department alone shall be valid.
Competent Authorities for Issuance of Caste Certificate.—

Caste certificates shall be issued on provision of PPN through SARAL portal
https://saralharyana.gov.in/ to eligible residents of Haryana by ADC-cum-DCRIO
(Additional Deputy Commissioner-cum-District Citizen Resources Information

Officer) through his facsimile signature on the certificate and to the employees of the
State of Haryana by the Head of the Department/Organization concerned through his
facsimile signature on the certificate.

Validity of a Caste Certificate.—

(i) A Caste Certificate once issued (in its standard format) shall be valid for the
life-time of the person so long as such casteftribe is not removed or modified
in the notifications issued by the Welfare of Scheduled Castes and Backward
Classes Department, Haryana.

(i) Where a Caste Certificate is requested for specific use outside the context of
Government of Haryana, it shall be issued in the format prescribed by the
Government of India.

(iiiy  Certificates which include income and/or assets based information like creamy
layer criteria shall become invalid after the validity period prescribed on the
said certificate. Such certificates shall be valid for the current financial year,
i.e. till coming 315 March (included) from the date it has been issued.

(iv) A Caste Certificate may also become invalid if after due process, it has been
concluded that the caste was incorrectly mentioned on the certificate or
wrongly verified in the FIDR, due to any reason whatsoever.

Grievance Redressal and Correction Process.—

If an applicant is not in agreement with his caste category/caste contained in the

FIDR, then he/she may lodge his/her grievance for correction on the Grievance

Module of the Parivar Pehchan Number portal

https://meraparivar.haryana.gov.in/ReportGrievance.

General Terms and Conditions.—

(@) The Caste Certificate is usable without any restriction wherever it is accepted
(i.e., subject to the criteria laid down by the entity accepting the certificate) and
hence no usage/applicability restrictions shall be mentioned on the certificate.

(b) From the effective date of this order, only the caste certificates issued through
SARAL portal in the formats prescribed by the Citizen Resources Information



Department based on PPN and corresponding verified data contained in the
FIDR shall be valid caste certificates.

(c) A Caste Certificate obtained by means of any fraud, misrepresentation or
concealment of facts or by some other illegal means shall be declared as invalid
and the benefit availed by the candidate/applicant shall be withdrawn and legal
action including criminal case will be initiated against the applicant for
misrepresenting the facts and playing fraud, as well as against the
officials/authorized persons for incorrect/ wrong verification by collusion or
otherwise. In such an event, the caste and caste category shall be marked as
NOT VERIFIED in the FIDR.

(d) Mere issuance of a Caste certificate does not entitle a person holding such
certificate to any benefit that may be admissible under various Government
Schemes implemented from time to time. Hence, it is important that the authority
concerned examines the applicant's entitlement to any specific benefit in
accordance with the instructions on the subject at any given point of time. For
instance, a person from the Backward Class may not be entitled to certain
benefits if he falls within the creamy layer as defined from time to time.
Accordingly, the Caste Certificates shall address ONLY the caste of the
certificate holder. Other eligibility criteria for a particular scheme shall be
addressed separately by the authority extending any such benefit.

(e) All Haryana Government organisations (including Departments, Educational
Institutions, Boards, Corporations and Societies) are required to accept the
Caste Certificate in its standard format prescribed by the Citizen Resources
Information Department from time to time.

4 Further, it is directed that no Government Department of Haryana shall obligate any
Haryana resident to submit caste related proof documents if he/she provides PPN and his/her caste
and caste category is marked as verified in Family Information Data Repository (FIDR).

5. These instructions/guidelines may kindly be brought to the notice of all the concerned

for strict compliance.
Yours faithfully,

A Ly AZ\-""#’
Under Secrétary General/Administration,
for Chief Secretary to Govt. Haryana.

Endst. No. 22/132/2013-1GS-lli Dated : Chandigarh, the 22" March, 2022
A copy is forwarded to the following for information and action where necessary:-
1. Secretary, Haryana Public Service Commission, Panchkula.
2. Secretary, Haryana Staff Selection Commission, Panchkula.

Under Secretary General Ad iistration,

for Chief Secretary to Gowf. Haryana.

ek ek



Hargana Gouernment Gazette

EXTRAORDINARY
Published by Authority

© Govt. of Haryana
No. 107-2024/Ext.] CHANDIGARH, TUESDAY, JULY 16, 2024 (ASADHA 25, 1946 SAKA)

BRITOM AR
AT =T, ARHRAT, STRIfad St vd e avf dearoT ok sFeyd (TS u.) favmr

S IEGCE
e 16 JeITS, 2024

[T 40 /13 /2024—1390%H0.— sRIOT s a7 (Hare aon Neifdre wveme § <iRagar & amRe)
JNAFTIH, 2016 (2016 BT 15) HI URT 2 & WU () TAT URT 5 H IU-—GRT (2) & Ml ygd wfdaqal &1 ganmT
HR Y AT ERATT WRBR, Aqfaa et e fUos vl dearor {9, gz S 491—49..(1) 2021,
eI 17 FawR 2021 @ SFHAV ¥, BRAN & I, $Hb gRI, A1 &l T8 Al ¥ a0 IgAR Uos
T & Fard Afdadl & fspraE @ forg fefaRad amds fafafde axa g eerfg —

ST
FH W& | YT P quie S frspres & o @ 8
1 2 3
l. Hrfenfed ge frrforRaa & g3 dom ga—
(@) IRT & regufaT;

(@) MRA & SU—ITEUf;

(1) STadH NI AT S ARy & ITarefier:

(@) g dld JdT MANT AR I b [qdT MANT &
Jege o e, Y faiad sgad iR ARG @
FRIE® T HETIETIRIAD;

(€) 0 fors & |ifqenfaed ush BT gROT B Tl Afa;

. JaT B gt ffoRaa & g3 dem g=—

3. 3R WRe, DRIy Tl (@) Arar—fodr, S <=1 Sofi-1 s €
R T B GG B/ A0 || () R, R S ge Sohe | e ¥,

SAEPRY (&fer <rel) () T, R S A1 e & frg R

U P G B TS BT CT OIS AT W i &

(2183)




2184

HARYANA GOVT. GAZ. (EXTRA.),

JULY 16,2024 (ASAR. 25, 1946 SAKA)

HH AT

UGl &7 quiF

3. B R ISY Hars & gy
T / AN 3NfeBrT

m‘r@ﬁu IS S HYFd T, sm?‘rl%fmgam
faeq d& gaafe | M &1 ™ of 9@ ©;
R frspra &1 e, FrefeRad wrell A T8l

BT—

(@) wrar—fuar, RFH o te ar qm afi-] ey
3R U Ara—far # 5 v a1 < @) g9 ' TS
2 IPAT RIS AT § Nfed €, & F iR T

@) fios ot ¥ wafta f&f afken 7 fo=ft Sofi-|
AEBRI I fdare dx forr €, R W A8 & forg
JATIE BT AT & |

frrforRea & g ok ga—

() wrar—fue, i <l Sl SRy €

(@) Ara—faar, RFH § daea ufa Soi—11 fderT € 3k
Tg 40 Y BT Y H AT IW gd Aofi—| e 94
TI'&T?;

(M) Ara—fudr, s oeEr sl e € RH ¥ e
B TG BT TS T AUAT WIS e § DT 7 SR
ITH W TH T Ul Fg AT RIS JMEA W gd BH
HH U qY B A & g fB ARy Hired
S YA g, AT qaT DIy, favg o st
# forare @1 @ fora g;

(@) Arar—fuar, 5 | ufa gofi-| e & (el ocft
T AT 9Y gd uard) R e Hoi—11 ey
g AR U B g B T © AT WS A W
difed ©; 3R

(8) wrar—fuar, RFH & gl oofi—| ey & ([l el
1 =AY gd gar=a) iR ufd sofi-11 sif¥er 2
3R Ui &1 4G & TS & A1 1S SerHar A qifed &
R e &1 fm, fefaRad amal 7 ang T8

BNTT—

frfaRed & g3 ok gai—

(@) wra—faar, S gE Sefi-1l afrer € &R R W
Th P GG B TS B AT IS e 3 NI 2
@) wrar—fuan, < cE Sofi-1l ifdery € ofiR qHl @t
T B S ®; AT WS e 9 difsa €, gefy
o A T Uap 1 Ul HQY AT RIS e W
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HH AT

UGl &7 quiF

o1 e & fem oy s

3

3. ATdol<ip &7 SUBH

R IGE I

BY Y B U Y B A B (U [l ARSI
e O g I, RIS g1 By, fIwg §@
saarfe # e &1 o forr @

9 gal # W (@) W (@) d affa 7,
qrdoife &5 SUBH, Sbl, T e, favafderear
gafe § WHehe I FAGS YRl Bl RV FRA drel
frERAT @1 den Aol e ® ofdiia wH@e der
FAGS Ual qAT WRI Bl AT 39 s # dHae a1

MR TR AT AeIH YRITH AfRd @] 8T |
3 el H wHee A1 WAded MUIRd Udl & dfad
qaied gt VI # faffde 9mcs, 37 dRemel @
31T B A B |

ad e 9 afed @I 9
(9 fufder ucl @ gRoT B_A
qrel e et &7 &)

I AU & g3 o g, 7 9 U a1 <E |
H B B US I SEY Iod UG UR AT O T IR
Y AT TAT FEF—AH Al H AP IS W T

Wi

(i) Ik Ferem 991 AHRY @ ue Wd FIRF gl
(frem=omed= geel) & g, a1 R &1 9 dda
9 T BN Sfd 98 Y94 beiel & U W UgA T
&1

(i) 9fd IR =l B Bl B UG F A B AT YD
1T SIS T8 SIgE;

(iii) afe 9o el # ol e @ uedt Rafde
i 4 2 98 o & 99 @ ar a9 &
forv 99 9% &= § 98 T ST 9 96 98 A9
-l @ aef| qar gat F a8 omdl &), Wy
qell H, 399 9ol dMcs dol I S9dl Wdd 9
A A B

gicdd o &R I &1 AUR e
e 3 T §

gicd ST SfaeR, daid, dice
IPISC, SMIBY IR,
o ar u'era-rr R, <d

@aqﬁ%ﬂ fm%mqi%cma%
®T W AT IHeY uiRYfd @
ot # g afed

. MUR, BRIEN dAT ST H

[RRINCECIES]

gt VI & | fafifese ArFde dnf 8ii—

gt VI & 9 fIfds AMes o] 8

TET:

(i) = ufd & a9 7 R e sofi— 1 =
o I o | 8, 981 8y /99 WRIevl dad ufd
BT AT B MR TR AR BT,

(ii) afs ol &N =gaama | 2 iR ufaq sof— || a7 ==
N g R e § 8, a1 e /99 AFcs, dad
U BT AR B AER W AR B AR afT &1 a7
ESAISISISERSISI
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w9 W& | Yot &l Ui o1 e & fem oy s
1 2 3
V. ufed @ gRaR (Uar, AT T IRG dTddd) I Fed afdd,
P QI o @i # fFr=forad €, & g3 &R gal—
) (@) daa RifrT g S e &= & 85 Ulrwd &
RIER AT IFA AfAE ;A7
() e < Rifr e i g
(i) s @1 frm 98l ar] 8 oiel gqd e
faemm & f& Riftd e, (@™ @ sfdvid Uaa
w9 @ forw orr war B) RNifEa g @RiRE
ART BT BISd gY A0 @ 18 ) & fog
Jenfe STfrpad T @1 40 U@ A1 SEw
ded T IQ 40 UfoRid A HH B g T
femm 2, @ daa g8 ARifm 4H @1 e
fedre o foran e | g Rt & @1 R
foe # faeme uRadT BRen & MR W
uRafda &= ge fear soem | aififera gf &
9 UBHR WG aF R g @ ardfds &
H ST ST 3R 9 U 1oy afaferd &+ @
gre R g & IgAR | & 80 Wira AT
Rifaa yf @ denfe ifdredq fmr 9 i 2
a1 T &1 W ar] @R SR sEdan '
ST,
(ii) s @1 frm o T8 8nm afe aRar &
B3 Sia g gof w9 & siiifaa 21
SIRCICINEL
(i) BT, =, g gty gjﬁt’wuﬂﬁwﬁﬁﬁﬁem/aﬂzﬁm' o
|
(ii) o, w2 W, &9, HERTT SN Sid & w9 § 9931 T § SR gAY 59 A &
N S 3T SURIGT 31, B HGS AR &I |
5. wEd o AT vEd Wt A = g e yart VI H faffds AFes ang 8T |
Read g qgr /a1 9ad
I, S AR, 3T a1 arfoiigsd! waie iR &1
I 31 T Tl & forw wgad fhar o Hadr € |
VI 3T / &1 qRIeTor frferfed & g1 ok G-

(@) S G I IFA AH B Fhel alvd I G
- I, 1957 (1957 BT S MR 27)
d g fafed e AW ¥ €% o9 @H 4l
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HH AT

UGl &7 quiF

o1 e & fem oy s

3

IR 39 ITggAl | oiEl RIS
e’ afyafed oMy 8
sAPT 3rf BN fb U eterHaT S
foe ST BT WaT W I8} HRA
3 IRUTRTHY Bl © |

TRET:

(i) 97 A BN A AT BT ST LT ST |

(i) BT & JJAR A AFES 9 TIP A d9 D
¥ 9l B A9 W oY@ gY G fay

qa
oedt | afe oRRufa, genfa =it 9T o=l 8 ar
AT HH B Thal 2 |

ST ST,
faRad g e, sRATM WD,
QETSTD =T, SATEBIRGT, g Sfaai gd
Ues a7 HT iR AT (THS.SYN.) T |
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HARYANA GOVERNMENT

SOCIAL JUSTICE, EMPOWERMENT, WELFARE OF SCHEDULED CASTES AND BACKWARD CLASSES
AND ANTYODAYA (SEWA) DEPARTMENT

Notification
The 16th July, 2024

No. 40/13/2024-1SW.— In exercise of the powers conferred under clause (d) of section 2 and sub-section (2)
of section 5 of the Haryana Backward Classes (Reservation in Services and Admission in Educational Institutions)
Act, 2016 (15 of 2016), and in supersession of the Haryana Government, Welfare of Scheduled Castes and Backward
Classes Department, notification No. 491-SW/(1)-2021 dated the 17" November, 2021, the Governor of Haryana
hereby specifies the following criteria for exclusion of persons within the Backward Classes as Creamy Layer as

specified in schedule given below:-

Schedule

DESCRIPTION OF CATEGORY

TO WHOM RULE OF EXCLUSION SHALL APPLY

1 2

3

I CONSTITUTIONAL POSTS

Son(s) and daughter(s) of

(@) President of India;

(b) Vice President of India;

(c) Judges of the Supreme Court

(d) Chairman and Members of UPSC and of the State Public
Service Commission;

Chief Election Commissioner; Comptroller and Auditor
General of India;

(e) Persons holding Constitutional positions of like nature.

1. SERVICE CATEGORY

A. Group A/Class I officers of the
All India Central and State
Services (Direct Recruits).

Son(s) and daughter(s) of
(a) parents, both of whom are Class | officers;
(b) Parents, either of whom is a Class-1 officer;

(c) Parents, both of whom are Class-I officers, but one of them dies
or suffers permanent incapacitation;

(d) Parents, either of whom is a Class-I officer and such parent dies
or suffers permanent incapacitation and before such death or
such incapacitation has had the benefit of employment in any
International Organization like U.N, 1.M.F, World Bank, etc.
for a period of not less than 5 years;

(e) Parents, both of whom are class | officers die or suffer
permanent incapacitation and before such death or such
incapacitation of the both, either of them has had the benefit of
employment in any International Organization like U.N, I.M.F,
World Bank, etc. for a period of not less than 5 years;

Provided that the rule of exclusion shall not apply in the following

cases:-

(@) Sons and daughters of parents either of whom or both of whom
are Class-l officers and such parent(s) dies/die or suffer
permanent incapacitation.

(b) A lady belonging to BC category has got married to a Class-I
officer, and may herself like to apply for a job.




